Curriculum Vitae

Levan Namoradze


Date of Birth


7th of November 1969

Nationality


Georgian

Marital Status


Married

Academic Attainment


· 1975–1986 V.Komarov High School, Special Course of Physics and Mathematics

· 1986–1991 Georgian Technical University, Civil Engineer Diploma (Master’s Degree)

· 1995–2000 Georgian Technical University, Translation and Languages Diploma (Bachelor’s Degree)



Language Capabilities
· Georgian and Russian (native), English (fluent).

· 7 years interpreting practice (Georgian-English, English-Georgian, Russian-English, English-Russian);

· 7 years translating practice (with the emphasis on texts like civil and hydro energy engineering, environment protection, legal issues, etc.).



PC Capabilities


· MS Windows – 3.1, MS Windows – 3.11, MS Windows – 95, MS Windows – 98, MS Windows – 2000, MS Windows XP and MS Windows NT.

· MS Office (relevant to above versions of MS Windows).

· Page Maker – 4, Page Maker – 5, Page Maker – 6, Page Maker – 6.5.

· Netscape Navigator and Netscape Explorer (different versions).

· Corel Draw (up to 8th version).

· Microsoft Project.



Employment Record


2001
Begiashvili & Co Ltd.

Senior Interpreter, Translator

· Responsible for all translations been made by the Company staff, i.e. other translators and interpreters.

· Responsible for all foreign relations of the Company.



2000-2001
Morrison Georgia, The Representative Office of Morrison 

Construction Ltd.

Administrative Assistant, Office Manager, Interpreter

Organizational duties:

Making inquires concerning the potential local services and supplies of goods for the procurement needs of company, assisting the country representative in relations with local agencies, assisting in administrative affairs, arranging & scheduling of appointments, participating in preparation of different working programs.

Responsible for Material Submittal Approvals:

Maintaining and updating the database (MS Excel).

Responsible for preparation of Monthly Progress Reports:

Preparing the forms to be filled up by the relevant MCL staff, collecting the information from MCL staff, sorting and processing the received information and data and editing the Monthly Progress Report.

Responsible for translation of documents:

Letters, correspondence, bills, invoices, tender documentation, description breakdowns and Government Documents and Licenses.

Responsible for interpretation of meetings with:
Sub-contractors, material suppliers and local authorities and officials.

1996–2000
Department of Hydrometeorology of Georgia, National 

Climate Research Centre

Vice-manager

· Participated in preparation and implementation of the Feasibility Study Project “Removing Barriers to Develop Small Hydro Energy Sector for the mitigation of Green House Gas emissions in Georgia”. The project was elaborated in co-operation with United Nations Development Program (UNDP) Country Office in Georgia. The PDF-A phase was implemented in July 1999 with the assistance of the Global Environmental Facility (GEF) in co-operation with the Austrian experts from “Posch & Partners”. The PDF-B phase is expected to start in 2000.

Researcher

· Participated in the project “Enabling Georgia to fulfill its commitments to the UN Framework Convention on Climate Change (UN FCCC)”.

Team member

· Participated in preparation of following project proposals: “Tbilisi Dendrology Park Project”, “Stori Hydro Electric Plant Project”, “Misaktsieli Hydro Electric Plant Project” and “Intsoba Hydro Electric Plant Project”.

1993–1996
Cabinet of Ministers of Georgia

State Council

· Supervising several regions of Georgia.

· Inspecting the working process of the local Governments in these regions.

· Preparing the Decrees of the Cabinet of Ministers concerning these regions.

1991–1993
Georgian Technical University, Department of Civil 


Engineering

Laboratory Assistant



Public Work


Member of the Georgian Greens Movement since 1996

Member of the Georgian Greens Party since 1997



Interests
Intellectual games, football, basketball, tennis, table tennis, classic and modern literacy, classic and rock music, and computers.

Residence:	72 Abashidze St.,


		Tbilisi, Georgia, 380062





Phone:	226282 (home)


		251455, 251454 (office)


		899 225282 (mobile)








