Thomas Ding
Gulou Post 236,Nanjing,China
Tel. 860 515-6886338
E-mail: abandonding@vip.sina.com

E-mail: abandonding@hotmail.com

Objective

To obtain contracts as a freelance interpreter (fluent in English and major Chinese dialects) 

                                                               Education
M.A.                                                                                                                May 1999 

School of Business and Economics, Nanjing University                              Nanjing,China
B.A.                                                                                                               Nanjing, China

English major, School of Foreign Languages, Nanjing University
                                                             Experience

Freelance Translator/Interpreter/Writer                                                 More than 3 Years 

Sunshine Translation and Interpretation Services               Fulltime Since October 2001                                                                

· Freelance writing and/or translating websites, movie scripts, legal documents, proposals, presentations, catalogs, sales literature, news stories and special reports, medical and technical materials, etc.

· Managing linguistic production/workflow;

· Coordinating and implementing marketing plans and post machine translation project assignments;

· Post machine translating, editing, and proofreading documents both online and off-line in Word, PowerPoint, Excel, HTML, pdf, JPG or other file formats.

· Organizing resources for linguistic production of demo, web page/text, presentations, proposals and graphics for diversified clients, such as Cisco, Oracle,  etc.

· Responsible for QA and signing off the completed projects;

·  Helped testing, designing, executing and testing software applications;

· Building relationships and coordination with corporate customers;

· Writing instructions, reports and correspondences, etc.

Assistant Manager                                                                       January 1999 to June 2001
Relink Translation Inc.    
· Trained new employees;

· In charge of daily operation;

· Checked and reported sales;

· Bookkeeping;

· Wrote correspondences and training materials, etc.

Graduate Assistant                                                                 September 1996 to May 1999
Nanjing University                                                                                     Nanjing, China
· Assisted undergraduate students;

· Checked exam papers and homework;                                              

· Wrote correspondences and reports for my school appointed professor;

· Provided students counseling, etc.
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