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CURRICULUM VITAE

Nóra Jánosházi

Address: 


3535 MISKOLC




Kuruc u. 75. 5/3




Hungary
Tel:  


(00 36) 46 - 335 074 (landline)




(00 36) 20 - 426 1971 (mobile)
E-mail:


janoshazi@chello.hu
Marital Status:


Married

Nationality:


Hungarian
Place and date of birth:      
Miskolc / Hungary, 25 May 1974

Languages:




• Hungarian (native)

• English (advanced, Cambridge First Certificate, level A)

• German (advanced, university degree)

• Dutch (intermediate, Certificaat Nederlands als Vreemde Taal, “uitgebreide kennis”) 

Special Certificates:

• certified translator English-Hungarian and Hungarian-English

(Certification No 147 by Debrecen University, Hungary)
Work experience:

Jan 2002 – Jan 2003

EDS Hungary Ltd.





Miskolc / Hungary

Helpdesk Agent (supporting in English and German, supporting Windows, MS Office Applications, MS Outlook, Connectivity, Hardware problems, Internet/Intranet, a web-based application IMDS etc.) 



March – Nov 2001

Carillion Construction & Engineering Plc.



St Andrews Wastewater Treatment Works




St Andrews / U.K.

Administrative assistant / secretary (incoming and outgoing phone calls – switchboard with 25 extensions; operating fax machine and Xerox document centre; typing; maintaining the filing system; computerised archiving of documents; everyday use of the company’s information management system etc.)

Dec 2000 – Feb 2001

Freelance Translator (German-Hungarian)

Apr – Nov 2000


CIAO 2000 Travel Agency




Miskolc / Hungary

Tour Operator (foreign language correspondence and phone calls, incoming and outgoing mail and calls, organisational tasks, financial controlling, foreign currency handling, client service, administration)

Computer skills:


Windows XP, Windows 2000 Professional, MS Office, Word, Excel, Powerpoint, Outlook, Internet Explorer, archiving system Datacraft and PIMS, Vantive case logging system, Centre VU IP Agent

Other skills:


• typewriting certificate




• full clean driving licence

Studies: 


Oct 1998 – June 1999
 
St Andrews / Great Britain

Fife Council ESOL English course, leading to Cambridge First Certificate

Feb - June 1998


Oxford / Great Britain




English language learning

Jan 1998


Translators’ House Leuven / Belgium




literary translation, Flemish Community Office scholarship

1992 – 1997


Kossuth Lajos University, Debrecen / Hungary




MA in German Studies and Hungarian Linguistics

Oct 1997 - Dec 1997

University of Leuven / Belgium

literary translation research

Sept 1995 - Jan 1996

University of Leiden / The Netherlands




Dutch Studies course, university scholarship

Aug - Sept 1994


University of Leiden / The Netherlands




Dutch language course, university scholarship

1988 – 1992


Kilián Grammar School, Miskolc / Hungary 

Other experience:

1990 – 1998


Interpreting and acting as a host to the Governor of Nord-Rhein-Westfalen and his delegation at the Hungarian Maltese Charity Organisation Miskolc

since 1996


Dutch - Hungarian literary translations at the NLPV 

Interests:


▪ travel




▪ literary translation




▪ environmental issues




▪ Internet




▪ web page design




▪ keep fit exercise

Referees:

Mr István Deésy

RMC Operations Manager

EDS Hungary Ltd.

1138 Budapest

Váci út 169. (Metrotech)

Hungary

(00 36) 1 298 1011 (office)  

(00 36) 20 984 6037 (mobile)

Mr John McTernan
and 
Mrs Jennifer Davidson

Office Manager


Secretary / Document Controller

(both former Carillion Plc.)

Laing O’Rourke Group

23 Annadale Street

Edinburgh

EH7 4AW

(00 44) 131 556 8226

Ms Gill Aitchison

former ESOL Organiser

37 Woodmuir Terrace

Newport-on-Tay

Fife

DD6 8JN

Scotland / U.K.

(00 44) 1382 542 148 
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