PATRICK BOUTECULET
Toronto, Ontario
http://patrick-bouteculet.tripod.com
pbouteculet@sympatico.ca 

Qualifications / Education

Project Management







2000

  Business Improvement Architects

Economics / Financial Management





1996

  Financial Institute

Diploma in Translation and Interpretation




1983

  Languages & Commercial School

Language and Communications





1981

  University of Cambridge

Business Administration






1969

  French Baccalaureate

Employment History

Traductions Patrick Bouteculet Translations Ltd





2003

Corporate Translator








2001 - 2003 

 CI Mutual Funds Inc.

. Translated the company's Website www.cifunds.com

. Translated sales and marketing material, financial and economic reports.

Translator / French Services Coordinator






1998 - 2000

 MRS Inc. (Mackenzie Financial Corporation)

. Handled translations, proofreading and editing for all departments;

. Set-up and maintained an internal terminology database;

. Wrote and updated templates of letters for different situations;

. Resolved escalated issues in both languages;

. Responded to written correspondence submitted to senior management.

Bilingual Technical Support Analyst






1997

 Galileo Canada

. Provided on-going computer support services to travel agents and airline employees

 with software and hardware

Bilingual Client Services Coordinator






1996

 Hertz Rent A Car

. Handled all incoming telephone queries and complaints;

. Provided Sales and Client Communications support.

Translator / Trade Specialist







1995

 Export Mediacom

. Translated marketing and technical materials for various markets.

Freelance Translator








1984 - 1994

 United Coconut Planters Bank

. Translated commercial, financial and legal documents.

Supervisor / Translator








1974 - 1994

 Air France

Held positions in various departments - purchase / inventory control, customer service,

 reservations/sales, cargo, special projects, translations, client communications,

 progressing to managerial level.

References available on request

