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Home tel: 00 359 32/940 330





GSM: 00 359 89/873 254






Work tel: 00 359 32/622 559






Email: tania_hristozova@yahoo.com






sales@optela.com
EDUCATION
University Degree in Ecology: Ecological Modeling and Expertise, Paisii Chilendarski Plovdiv University 1991-1996 
University Degree in Journalism: Reporter, Mass-Media Assistant, Free Faculty of the Plovdiv University, 1993-1995 

Secondary English Language School - Plovdiv, 1985-1990

Since December 2002 –Authorized Representative of the Managements Staff on the Quality System: Responsible for the proper functioning of the quality management system in accordance with the requirements of EN ISO 9001:2000: preparation, revision, maintenance and distribution of the ISO 9001:2000 documents, assessment of the quality management system’s efficiency, organizing and conduction of internal audits in accordance with the requirements of the ISO 9001:2000 quality management system, proposals for further development of the system, preparation for the certification audits.

01.07.2001-- up to now
Specialist in Marketing and Ecology at the Trade and Marketing Department, OPTELA – Optical Technologies JSCo. Responsible for the implementation of company’s marketing activities: contacts with clients, analysis of their requirements, preparation of quotations, organization and technical provision of commercial negotiations, development and implementation of company’s advertising policy; contacts with scientific, technical and project-design organizations for development of joint proposals for construction and reconstruction of waste-water treatment plants.

19.01.1999г. –November 2001 

Department of Environmental Facilities and Equipment, OPTELA – Optical Technologies JSCo., Plovdiv: responsible for the development of department’s marketing and advertising policy and strategy; creating contacts with potential clients; investigation and analysis of their requirements; presentation of Company’s products; preparation of project contracts and their implementation; correspondence with foreign suppliers of materials and equipment. 

01.01.1997 – 18.01.1999.

Green Balkans NGO, Plovdiv: Coordinator of environmental projects with international and Bulgarian participation: a WWF-Austria project, financed under the PHARE Program of the EU for wetlands conservation and restoration along the Danube River – as a part of this project participated in a two-weeks training and exchange of experience at WWF-Austria, Vienna and worked as an interpreter during project work meetings, discussions, and workshops; development of the project middle term and final report;

Coordinator of the organization’s international projects: establishment of contacts and coordination of joint projects with participation of foreign partners, development of eco-projects and their implementation; responsible for coordination of the relations with media, press releases and publications; correspondence and translation of written materials; simultaneous interpretation during workshops, partnership meetings, and conferences with international participation. 

01.08.1996 – 30.12.1996

Green Balkans NGO, Plovdiv, Office coordinator: responsible for correspondence, translations and coordination of team’s work.

01.09.1989 – 30.05.1990
English courses for beginners and intermediate, House of Science and Technique, Karlovo;

15.09.1989 – 30.03.1990
English Teacher at primary school, Karlovo; 

FOREIGN LANGUAGES

English /written and spoken/

· English-Bulgarian translation of Directive 79/409/ЕЕС of the Council of Europe for Conservation of Wild Fowl, included in A Collection of International Conventions for Conservation of Biodiversity, published in Bulgaria with the financial support of US Agency for International Development.

· Bulgarian-English translation of scientific articles in the field of molecular biology, ecology, plants taxonomy and others; some of them are listed below: 
· The Role of SEM researches for the taxonomy of Obliquodesmus Mlad Subgenus”, Trav. Scientific University of Plovdiv, Plntarum, An 2001, Vol 37, Fas.6, pp.5-14

· “SEM-Analysis of Some Species From Scenedesmus MEYEN Genus (Rumen Mladenov, Ivanka Dimitrova, Plovdiv)

· “Morphological Studies of Plants in Conditions of Industrial Pollution” (Ivanka Dimitrova, Dafina Ninova, Plovdiv);

· A Catalogues of Strains of Algae Cultures at the Paisii Chilendarski Plovdiv University (Belkinova)
· English-Bulgarian translation of a number of medicine articles for Dr. Ivan Chenchev, stomatologist, Chief Assistant at the Stomatology Faculty of the Plovdiv Medicine Institute;

· English-Bulgarian translation of A Handbook of Ecology Teachers for Secondary Schools, Published with the financial support of the US Agency for International Development
· Translations of technical literature, prospect materials, juridical literature;

· Simultaneous interpretation during workshops, conferences and business meetings;

· English-Bulgarian teacher of a US Peace Corps volunteer (during her almost two-years stay in Bulgaria)

Good Knowledge of Russian

COMPUTER SKILLS






MS Word, Excel, Internet

