Noriko Paine
161-163  St.Jurgen-Str. 
28205 Bremen, Germany
Phone: +49-421-4308475
E-mail: mnpaine@t-online.de
objective:
Translator (English-Japanese-Spanish)

summary:
•
Previously worked as an in-house translator at Bank of Tokyo Mitsubishi 
                                          in Hong Kong


•
Kanda University graduate with BA in Spanish Language/Communication

•
Proficient with MS Office, Windows XP, Internet, and Macintosh
education:
Bachelor of Arts, in Spanish Language/Communication, March 2001

Kanda University of International Studies, Japan

Graduated with a GPA of 4.6 on a 5.0 scale


Courses taken included:


Translation (Spanish/Japanese)
Spanish Conversations, Grammar


Communication Strategies
Teaching Japanese for non Japanese speaker


Intercultural Communications
Debate (Japanese, English)


Public Speaking (English) 
Mass Media Communication
experience:
In-House Translator, 2002- 2003

Bank of Tokyo Mitsubishi, Hong Kong 

•
Translated credit-related documents from Japanese into English for internal audits
                           •   Translated clients’ profiles such as financial statements, business performances, and annual reports

•
Translated important memos and e-mails for better communication between local and Japanese officers on sharing information

•
Assisted several department heads of Japanese corporate departments in planning operations.


    -Management of profit and volume (monthly profit report, etc.)



-Collection of information (seminars, lectures, etc.)


In-House Translator, 2001- 2002


Union Tool Co., Japan (PCB drill maker)

•
Translated technical documents for overseas sales department including the overseas trading documents and documents related to Japanese PCB market
                           •   Translated financial documents for accounting department 

•
Translated documents from oversea subsidiaries for directors


•
Interpreted at group meetings
Study in 

Translation:
•
Studied in Kanda University of International Studies in Japan

                                         Translation from Spanish to Japanese 

•
December 2002~ DHC Business Translation Course 

                                          Translation from English to Japanese/ Japanese to English
Translation 

environment:
•
Hardware: Toshiba Satellite and Toshiba Dinabook

                                          Os:               Windows Me & Windows 98

                                           Software:  Microsoft Office 2000 Professional
                                                 Adobe Acrobat 5.0

activities:
•
Japanese delegation for “Ship For World Youth” program in 1999



•
Formal visit to Singapore, Seychelles, South Africa, Tanzania, and UAE



•
A program supported by Japanese government and United Nations


•
YFU Exchange student in Denver, Colorado in 1995-96

•
Volunteer at Denver International Airport for Mexicana Airline in 1995-96 
