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HOME ADDRESS ( TELEPHONES


534 Seifullin st., app. 88, 480072, Almaty, Kazakhstan

Tel.: 
+7 3272 696 487 (home), +7 333 244 7765 (mobile)


+7 3272 507 754 (work), fax: +7 3272 505 094 (work)

E-mail: dmeyerman@abecorp 

PERSONAL DATA

Date of birth
: 04/19/75

Nationality
: Kazakh

Marital status
: single

Sex

: male

EDUCATION

1. The Kazakh State University of International Relations and World Languages, Almaty, Kazakhstan – Teacher of English. Date of completion – 1998.

2. Trakya University, Edirne, Turkey – Manager. Incomplete (1994).

3. TÖMER (Turkish Language Learning Center), Edirne, Turkey. Date of completion – 1993. 

4. Secondary School № 58, Almaty, Kazakhstan. Date of completion – 1992.

WORK EXPERIENCE

1. At present – May 2003: Head of Technical Translators Group, ABE Corporation – construction, engineering, logistics and oilfield development enterprise, Almaty, Kazakhstan.

Coordination of the works at the Technical Translators Group, supervising translators, participation in negotiations with company’s partners, designing of procedures and instructions to meet ISO 9000:2001 standards.    

2. May 2003 – May 2001: Translator of English and Turkish at Administration Department, Senimdi Kurylys LLP (established by and a branch of Bechtel-Enka JV) – construction and engineering company, RV Tengiz, West Kazakhstan.

Principal responsibilities include, but not limited to, all kinds of translations as well as administration of incoming and outgoing documentation and correspondence. Among them travel arrangements from and to Kazakhstan for foreign staff. Participation in preparation of bid documentation. Since the company performs its services for and is a contractor of Tengizchevroil (TCO) and therefore carries out TCO’s safety policy, I additionally have passed through TCO safety orientation course, TCO H2S course, SK safety course, SK First Aid training, PFD safety orientation course.           

3. May 2001 – November 2000: Freelance Translator.

Translations from/into English for a local auditing and consulting company Yerzhanova & Co. that provides its services for various foreign companies which operate in Kazakhstan and particularly in the oil and gas sector. 

4. February 2000 – October 2000: Teacher of English, Linguistic Center at the Kazakh-American University, Almaty, Kazakhstan.

Teaching English language. 

5. February 2000 – August 1999: Head of the Office of International Affairs, the Kazakh-American University, Almaty, Kazakhstan. 

Coordination of work at the Office, establishing partnerships with local and international organizations and institutions, negotiations on possible collaboration. 

6. August 1999 – June 1999: Consultant of the Office of International Affairs, the Kazakh-American University, Almaty, Kazakhstan. 

The range of responsibilities included Fund Raising, Public Relations, administration of incoming and outgoing documentation and correspondence, maintaining collaboration with international organizations and educational institutions, organizational planning, participation in developing of various educational and cultural programs, accommodation of foreign delegations and students, providing visa support for foreign academic staff and international students.

7. June 1999 – April 1999: Supervisor of Sales Department (Ramstore supermarket), Rambutya Ltd., Almaty, Kazakhstan.

Coordination of work in the Food section. Interaction with suppliers.  

8. March 1997 – October 1996: Translator/Interpreter of Turkish (part-time job), MGM Insaat Ltd. (construction company), Almaty, Kazakhstan.

Translation/Interpretation from/into Turkish language.  

9. August 1995 – January 1994: Commercial Manager (part-time job), Myrza Ltd. (agricultural company), Almaty, Kazakhstan.

Searching for ways of realization of goods. Negotiations with possible customers.

10. October, 1992 – October, 1991: Commercial Manager (part-time job), Zharkyn Ltd.(trade company), Almaty, Kazakhstan.

Searching for ways of realization of goods. Negotiations with possible customers.

ADDITIONAL EXPERIENCE

· One and a half month – SEBECO International Projects, Freelance Translator/Interpreter of Turkish (short-term employment, 1998), Almaty, Kazakhstan.

· A two weeks training in the MIGROS supermarkets (April 1999), Istanbul, Turkey.

SKILLS

Languages:
English – good



Turkish – good



Russian – fluent



Kazakh – good

PC user:
Windows, Word, Excel, Power Point, Internet, E-mail

INTERESTS

Travels, Internet, music, art, chess.

MOTTO: 

BE BETTER THAN YOU ARE!

