 011-38-04333-40123

slaughterhouse@yandex.ru

Serhiy Pylypchuk
	Objective
	International business development position with growing firm.

	Experience
	Feb. 2000- present
Archimed Ltd.
Kalynivka, Ukraine

Deputy director for external economic affaires

· Responsible for contacts with existing and potential suppliers.  

· Negotiate prices, delivery, servicing and other contractual terms with suppliers. 

· Analyze the market situation. Prepare business reports and proposals, based on the results of the analysis.

· Translate the technical documentation from English (German) into Ukrainian.

Mar. 1997- Jan. 1999
Bechtel National, Inc.
Khmelnitsky, Ukraine

Contracts Specialist

· Oversaw subcontractors’ work operations, verified compliance with contract.

· Coordinated work among contracts, logistics, and equipment departments.

· Designed and prepared equipment transfer schedules; fuel consumption records;

      inspection and transfer documents for light vehicles, heavy equipment

· Assisted Base Engineer in processing subcontractors’ invoices.



	
	Feb. 1996-Mar. 1997
Bechtel National, Inc.
Khmelnitsky, Ukraine

Office Manager (translator/interpreter)

· Assisted Site Manager in communication with local authorities, 

      MOD of Ukraine, site regiments.

· Assisted Site Manager in arranging offices and accommodations.

· Supervised translators/interpreters, drivers, security, and office personnel.

· Administered and maintained business trip accounts, petty cash, 

 employee time sheets and leave schedule.

•   Supervised maintenance of project filing system and office equipment.



	
	Nov. 1994-Jan. 1996
Hughes Aircraft Systems Int’l.
Moscow, Russia

Interpreter/translator (part-time)

· Interpreted and translated for U.S. and British specialists traveling Russia 

with Nuclear Weapons Elimination Programme 

(training,  equipment handover, and equipment inventory missions).

	
	

	
	Mar. 1994-Oct. 1994
Cosmos TV                                         Moscow, Russia

Customer Service Representative (part-time)

· Handled sales of satellite television packages in Moscow.

· Collaborated on brochure design, promotional materials, direct-mail ads. 

Aug. 1993-Nov. 1993
Occidental Petroleum
Siberia, Russia

Interpreter/translator

· Worked at drilling and oil/gas separator facilities, Western Siberia oil fields.

	Education 
	1990-1996
Moscow State University
Moscow, Russia

M.A. (equiv.), International Business; Oriental Studies

	Languages
	Russian, Ukrainian (native); English, German (fluent); Vietnamese, Italian    (functional).

	Skills
	Personal computer and Internet skills; driver’s license.


