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Languages
     Chinese - native     

                                   English - near native
Translation
     China EnvironData Weekly, telecommunicating job since October 2002

Experience

Project management, supervising technical translation and program administration

Quality control, proofreading, copy editing

Feedback analysis, colleague liaison and report to CEO



     Mahle Pistons Company, Nanjing, 2001-2002

Factory training, printing machine, argon welding and washing rack manuals

Acquisition negotiation and equipment contracts




Conference memoranda



    Sunrise Translation Company, Nanjing, 1999-2001




Exclusive partnership contract




International trade and transportation




Provincial telecommunication network legislation




Administrative decree and annual reports




Higher education portfolios 



    Chungching Technology Press, September-October 1999




Telecommunication technology and scientific research 

Interpretation
    International Forum on Western China Development, Washington D.C., November 2002

Experience

Special Guest Speaker from the International Charity China Program

    Mahle Pistons Company, Nanjing, July-September 2001



Workshops on foundry, cleaning machine and machine tools    


Executive seminars chaired by the general manager 



Contract negotiations and a merger with a 3,000-employee company


Installment and repairing trainings
                              Chungching University 50th anniversary, China, September-November 1999




Scholars from Hong Kong educational administration




Guest Participants from Alabama University, USA 

Education  
    MA Conference Interpretation, English-Chinese

            Monterey Institute of International Studies, California, 2002-2004

    BA  English

Chungching University, China, 1998-2002

Related 
    MS Office, PowerPoint, Access and Internet Explorer

Skills   

    Cultural values identification

    Data retrieval and database management

    

    Quality administration
    Discourse editing and information analysis

    Deadline scheduling and project assembly
    Multitask balance and concentration splitting/integration

 Career feedback and colleague evaluation

