Anna P. kazak

Skadovsk, Kherson region,
Ukraine 75700
Home phone: +380553752535

E-mail: success7@ukrpost.net
Date of Birth: September 4, 1977

Place of birth: Nikolayev, Ukraine
Marital status: Single
Education

1999-2002 Institute of Economics and Advanced technologies in Kremenchug

                              Graduated as a translator-interpreter of English and German languages


1994-1999 Kiev National University of Culture and Arts

                              Graduated as librarian-bibliograph of bookselling enterprises 
Work Experience

2002 - up to present time  - a translator at the agency of translations. Written and oral translations of business, juridical, economic and technical documents. Private practice.
2000- 2002 –  Marriage agency in Kremenchug. Employed as a translator.  Responsible for working with clients, entering data on database, translation,  conducting correspondence, answering calls, typing letters, scanning, printing, working in Internet, conducting negotiations with foreign clients personally and by phone, organizing meetings of ladies with their chosen men, etc.

1999-2002 - Institute of Economics and Advanced technologies in Kremenchug.

Librarian. Part-time work. Responsible for working with computer, searching of necessary information in Internet.

Additional Skills


Languages Knowledge - native Ukrainian, fluent Russian, high level of English, moderate German
Computer & Technical Skills  -  10 years of experience, high level of knowledge:
·  MS Windows (95, 98, 2000, XP), word-processing (Word Perfect & Word for Windows), Excel, Adope PhotoShop,  PowerPoint,  Internet (all popular browsers), Corel Draw, Prompt, the Bat, ArCon, multimedia files management, etc.
· Work with office equipment
Driving license – category B, obtained in 1996

 Personal characteristic - energetic, responsible,  assiduous and industrious. Excellent interpersonal and communications skills. I believe that to grant the excellent work is the most important in the work. 

Interests & Activities 

Internet, reading, photographing, swimming, badminton, travelling. 
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