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Education

Translation Certificate, The American University in Cairo, 2002

0 Course work includes: Ground work for translation, print media translation and legal documents translation

Ph.D., Washington International University (WIU), USA

1 Specialization : Education

Master of Arts, The American University in Cairo (AUC), Egypt, January 2000

2 Major: Sociology / Anthropology

3 Course work Included: Researches in different subjects, Research methods, Fieldwork

Bachelor of Arts, The American University in Cairo (AUC), Egypt, June 1995

4 Major: Mass Communication

5 Minor: Psychology

6 Course Work Included: Desktop publishing, Advanced Advertising, Advanced Public Relations, Research Methods

Thanawya Amma, Ramses College for Girls, Egypt, June 1991

7 Received award of Best student in honesty, truthfulness & trustworthiness, 1991

Primary School Certificate, Valley Elementary School, USA, 1985

Experience
Evaluation Specialist, TitusAustin Egypt, 1999 - 2000

8 Applied statistical research and data retrieval

9 Analyzed performance for improvement

10 Provided quality assurance for training programs design and development

Researcher / Editor, TitusAustin Egypt, Training and Consultancy, 1998 – 1999

 Reviewed material for training programs

 Proofread all materials for the company

 Prepared course outlines for training courses

 Analyzed and collected data for course evaluations

 Attended interviews with company clients

 Compiled data for different courses in human resources

 Formed questionnaires and evaluation forms for different clients
Teaching Assistant,  Sociology Department, AUC, 1995 - 1999

11 Supervised class presentations 

12 Tutored students 

13 Corrected exams 

14 Helped in choosing questions for exams

15 Attended lectures 

16 Advised students whenever is needed

Free-lance Writer, Cleo Magazine, August 1999 – November 1999

 Researched data for articles

 Wrote several articles

 Organized interviews 

Facilitator, Egyptian Environmental Policy Program, October 1999 – November 1999

17 Coordinated between employees of the different environmental institutions 

18 Collected data to help with the kick off for the project

19 Participated in writing up the report for the start of the project

Administrator, Junior Summer Program, AUC, Summer, 1999

20 Supervised all the supervisors working with the children

21 Supervised teachers

22 Organized schedule for the program

23 Managed the budget and expenditures of the program

Logistics Manager, Chemonics International, Cairo Air Improvement Project, September 1998

24 Combined data for a workshop

25 Laisoned between members of the workshop

26 Organized for the workshop

Administrator, Junior Summer Program, AUC, Summer, 1998

27 Supervised all the supervisors working with the children

28 Supervised teachers

29 Organized schedule for the program

30 Managed the budget and expenditures of the program

Project assistant, Chemonics International, Cairo Air Improvement Project, October 1997

31 Combined data for the project

32 Typed data from flow charts

33 Produced the final report

Head Supervisor, Junior Summer Program, AUC, Summer, 1997

34 Supervised all the supervisors working with the children

35 Monitored the behavior of 300 children

36 Counseled the supervisors whenever needed

Project assistant, Coverdale International, Secondary Cities Project, December 1996

37 Translated data

38 Combined data

39 Produced final report of the project

Teacher, Alf Lela Wa Lela Nursery, AUC, 1996 – 1997

40 Solved any problems related to children's behavior or relationship with one another
41 Supervised children ages 1 - 3

42 Corrected behavior of children

Assistant Project Manager, Barrens Inc, October 1996 - December 1996

43 Analyzed  quantitative data through the use of excel

44 Produced reports for the project

45 Designed layout for the final report

46 Helped translate data used for the workshops

Research assistant, Social Research Center,. Child Survival Project, AUC, 1995 - 1996

47 Analyzed data on the computer

48 Divided up maps of the project

49 Researched in the field to help out in the project

Supervisor, Junior Summer Program, AUC, Summer 1995

50 Analyzed the behavior of 6 -7 year old children

51 Counseled children whenever their behavior needed

English Teacher, Junior Summer Program, AUC, Summer 1994

52 Assisted children of 7 - 8 years to learn English

53 Helped 12 - 13 year olds learn Social Studies

Assistant Office Director, Adham Center for Television, AUC, 1991 - 1994

54 Assisted in the administrative work of the center

Activities

Student Union Member, AUC, 1993 - 1997

55 Worked as an assistant in 1991

56 Became a member by appointment from the president in 1993

57 Helped in the issuing of many publications

58 Coordinated the work between the members

59 Acted as a liaison between the union and the university

60 Organized receptions and assisted in the organization of different parties

61 Conducted a research on the quality of Student Union services

62 Received Best Public Relations member award 1992 - 1993

63 Judged cases of re-admission for disqualified graduate students

64 Published graduation issue for graduate students of 1997

Fashion Show Coordinator, AUC Carnival, 1997

65 Coordinated between models and choreographer

66 Screened models for the show

67 Acted as a liaison between DJ and Choreographer

68 Helped choose music for the show

Member in Logistics Committee, Model United Nations, AUC, 1995

69 Negotiated deals for food offers

70 Developed computerized placards and name tags

71 Interviewed students for ushering position

Member in Publications Committee, Model Arab League, AUC, 1994

72 Developed different material for the conference 

73 Designed a logo for the conference

Member of the Earthquake Relief  Team, SU, 1992

74 Collected money for victims by contacting different companies

75 Visited and distributed food to the victims

Skills

Computer Skills

76 Microsoft, Quark Xpress, Microsoft Publisher, Microsoft Excel, Power Point

Language Skills

77 Perfect command of English

78 Fair command of French

79 Basic understanding of German

Cultural Exposure

80 Lived in the States for three years

81 Traveled to England, Russia, France, Canada and Turkey

Personal Data

Date of Birth
: May 6, 1973

Place of Birth
: Egypt

Nationality
: Egyptian
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