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Profile

Dynamic and qualified interpreter/ translator. Known for compliance and clarity; regarded for competence and creativity. Self-motivated and detailed-oriented with a proven ability to satisfy clients needs.

Areas of expertise 

Technical, literature, legal, business, marketing, copywriting, translation, interpreting, other

Computer Efficiency

· Windows 98/NT/XP

· MS Office including Excel, Word, PowerPoint and Access.    

· Internet savvy. 

· E-mail. 

Experience & Selected Achievements

INTERPRETATION
· Interpreted for American military trainers in connection with the M1A2 battalion tank instructions. 

· Performed interpretations during communication meetings, meetings with liaison and senior officers of the Royal Saudi Land Force. 

TRANSALTION
· Assisted in translating user manuals, technical documents, presentations and demonstrations in connection with the M1A2 battalion tank instructions. 

· Provided translations for lesson plans, military booklets and guidebooks (e.g.: Arts of Scouting, Master Gunnery, etc.)  

· Provided translations for commercial brochures, catalogues, and incoming correspondence for a large commercial company. 

TRAINING

· Trained and evaluated prospective Saudi military interpreters. 

· Praised for effectively developing lesson plans and curriculum for the Saudi Military Interpreters Refresher course as part of the Saudization program of a large company. 

· Taught technical and job oriented English in order to prepare apprentices for different jobs in the oil field. 

· Planned, developed and implemented lesson plans ensuring comprehension of required material. 

· Evaluated by my supervisors as being “an outstanding teacher with great potentials.”

BUSINESS CORRESPONDENCE

· Conducted and followed up correspondence to different manufacturers and suppliers around the world in connection with starting a new line of business for a large Jordanian commercial company.  

· Drafted business letters to embassies, consultants and foreign chambers of commerce. 

· Preformed market research and potential profitable products analysis. 

· Handled different secretarial work connected with business correspondence as filing and using fax machines.    
FREELANCE WORK

· Translated and edited business and financial correspondence and contracts. 
· Translated brochures, catalogues and other promotional materials for different products. 
· Translated on-the-job training manuals for the Royal Saudi Land Force. 
· Translated several guide booklets related to military field. 
· Translated legal documents: licenses, passports, personal identifications, birth certificates, marriage certificates, death certificates. 

Employment History



ENGLISH INSTRUCTOR, Saudi Aramco, Eastern Province, Saudi Arabia (1998 – present)


TRANSLATOR/ INTERPRETER, Mansour General Dynamics Limited, Tabuk, Saudi Arabia 


(1996- 1998)



TRANSLATOR/ BUSINESS CORROSPENDENT, Basic & Intermediate Industries Co., 



Amman, Jordan (1994-1996)


Education

B.A, English Language, University of Jordan, 1991

GCE A-level, Stafford House Tutorial College, England
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