	3212 Walleye Way • Round rock, tx. 78664

	Phone 512-248-1778 • E-mail ruby@izar-shea.com


Ruby I. Izar-Shea

	Languages:      SPanish:  A                                    English:   A-                 

	Education

	                  Monterey Institute of International Studies                                                       Monterey, CA

                  MA.,  Translation, May 2001.                       

                  Southwestern University                                                                                    Georgetown, TX

                  BA., Spanish, 1998                                 

                  Sociology and History minors (concentration in Latin America).

	FreeLANCE Translation Experience

	
	· Bible teaching manuals for Preparation Ministry, a Christian children’s ministry. 

· Literary short stories from Spanish to English.

· Legal documents, newspaper articles, Los Cimientos Alliance (Maya Guatemalan group).

· Information pamphlets, administration documents for Monterey Hispanic Outpost.

· Publicity flyers for Herald In Education, literacy program of the Monterey County Herald.

· Surveys, applications, and publicity documents for teen pregnancy prevention program.

· Administrative documents for school district.

	Interpretation Experience

	
	· Over the phone interpreter for jail releases.  Maintain contact between lawyers and clients to ensure clients receive all information pertaining to the case.

· Community interpreter (including medical) for family members and friends.

· Interpreter for City of Georgetown Library patrons and after-school program children.

· Trainee in court interpretation.

· Meeting interpreter for the Monterey Hispanic Outpost.

	Project Management Experience

	
	Conference Coordinator                            Southwestern University             Georgetown, TX

· Coordinator and organizer for Latinos Unidos’ First Annual Conference.
· Maintained budget for conference and was responsible for all accounts.
· Designed publicity for all events.  


	Computer Skills

	
	· Familiar with Trados and terminology management tools.

· Working knowledge of Windows 95/98, 2000, Millenium. 

· Good skills with Microsoft Office Suite.

· Familiar with several email systems. 


