CURRICULUM VITAE

LOUISA J. SMITH B.A. Hons (Wales) CCIP

PROFILE:
A quick and keen learner with a strong sense of drive and determination. Highly motivated and intelligent, works well under pressure and thrives on challenges. Can work well alone as well as at any level in a team environment. Excellent customer relations skills both face to face and over the telephone. Honest and reliable. Fluent French and Spanish with working knowledge of Catalan and ability to read Italian.
 

 

EDUCATION:
 

Sept 2002 – Sept 2003
University of Westminster – MA Technical and Specialised Translation

Oct 1998 – June 2002
Cardiff University - BA Hons French and Spanish 

First Class Honours (distinction for spoken French)
Faculty prizes for Year 1 Italian and Year 2 Spanish

June 2002
Generalitat de Catalunya Intermediate Catalan for Foreigners Certificate – Pass with Merit

 

June 2000
Certificat de Français Pratique et Commercial 

(Paris Chamber of Commerce and Industry)

Sept 1990 – June 1997
Torquay Grammar School for Girls:

A-Level (1997)

French 


A





Economics


A





English Literature

A

 





School Prizes for A-Level French and English Literature

 

GCSE
(1995)


French



A*





Spanish


A*





German


A*





English Language

A*





English Literature

A





Maths



A





History


A





Technology


A





Religious Studies

A





Science (Double Award)
B, B



 

 

 

EMPLOYMENT HISTORY
Summer 2002
Customer Relations Assistant

Motability, Goodman House, Station Approach, Harlow, Essex


Data input, contract checking, updating of customer records

Summer 2001
Human Resources Administrator

Through Reed Employment


Coordination of recruitment (application forms, interviews, candidate liaison)

Summer 2000
Reinstatement Co-ordinator

Through Reed Employment


Administration for regional highway maintenance teams, contracted to Transco

Summer 1999
Customer Services Administrator
Through Capital Recruitment, Harlow

Administration of project to chase outstanding customer accounts

February 1997
English Teacher


Ecole Ste Anne, Plonevez du Faou, Brittany (work experience placement with children aged 2-11)

 

FURTHER INFORMATION
Sept 2002 onwards:
Chapterhouse Proofreading and Editing Skills Correspondence Course

 

I have a copy typing speed of 62 wpm and an audio typing speed of 55wpm. I am familiar with all versions of Microsoft Windows and Office including Internet software. In my academic career I have held several positions of responsibility, including member of Academic Senate, and I have also passed a First Aid course. I began a Master of Arts degree in Specialised and Technical Translation in September 2002, and have a great interest in translation, having spent a semester at the specialist Translating/Interpreting Faculty of the Universitat de Vic in Catalonia, Spain, and attended various lectures on the use of electronic resources, especially the internet, in translation. I also gained some interpreting experience during my stay at the Université de Nantes, France, in 2001, and have acted as translator/interpreter for a regional branch of the Devon Twinning Circle. My hobbies include horse riding, the Internet, foreign travel, and particularly reading: I am currently building a collection of my favourite novels in translation.

 

Address:

41 Albert Gardens





Church Langley




Harlow




Essex 




CM17 9QF




01279 320478




Louisa_Smith@btinternet.com

 

Date of Birth:

28th March 1979 

 

Nationality:

British

 

Driving Licence:
Full (no points), car owner/driver

