
Personal Details
Name


RENATA LANZONI

Address

via P. Lomazzo 33, 20154 Milano, Italy

Telephone

(+39) 349 2972957   

Nationality 

British/Italian

Place of Birth

Milan

Date of Birth 

01/01/68

Education and Qualifications

Dec 1998

CELTA Certificate of Teaching English Language to Adults - UK

June 1993

Qualified ACCA - UK

June 1989

NEBSM Certificate in Supervisory Management - UK

Dec 1987
Diplom für Wirtschaftdolmetscher in deutscher Sprache – Deutsche Institute



(Diploma as business interpreter in German language)

July 1987

Maturita’ Linguistica




Equivalent to ‘A’ Level standard in the following subjects:




Italian, English, German, French, history, literature, philosophy, 



psychology, biology, chemistry, physics, geography.




Mark obtained: 58/60

June 1987

Cambridge Proficiency in English Language

July 1986

Arels Higher Certificate in English Language

June 1986

Diplom für Übersetzer in deutscher Sprache




(Diploma for translator in German language)




Mark obtained: 27/30

July 1985

Diplom für Korrespondent in deutscher Sprache




(Diploma for correspondent in German language)




Mark obtained: 28/30

Languages

Italian and English mother tongue 
Good working knowledge of German and French

Conversational Spanish
Knowledge of Portuguese
Employment History

February 2001-

to date

Independent business translator and teacher of business English.



Translating from English, Italian, German and French into English and Italian.  

Specializing in business documentation and terminology, year-end statements, notes to the accounts and financial papers.

Lessons of business English to managers of banking and financial institutions. 

April 1999-
PARAMOUNT HOME ENTERTAINMENT/

August 2000

CIC VIDEOS - LONDON

March 2000-


to August
Job Title: International Business Specialist



Main duties:
Review financial and business practices and processes 


to help establish a Share Services Center (SSC).

 


Review best practice and assist with the setting up and documentation 


of the SSC.




Secondment to Italy to assist with the year-end closing and the 



transition to SSC.




Ad hoc projects.


April 1999


Feb 2000
Job Title: Director of Internal Audit



Main  duties: Full responsibility for the audit function of the company.  


Financial assignments worldwide.




Reporting directly to the Audit Committee.




Dealing with external auditors.




Setting audit rotation and staffing.




Writing of internal financial and business policies.




Staff recruitment and training.

Feb 1999-

April 1999
BRITISH TELECOM - LONDON



Ad hoc project - temporary assignment

March 1994-

Dec 1998
EATON LTD - LONDON


Oct 1997-


Dec 1998
Job Title :International Internal Audit Manager



Main duties: Managing six financial auditors and one IT auditor.




Directly reporting to the Director of Internal Audit in the USA.




Full responsibility for financial and operational audits, as well as ad 



hoc projects.




Involvement in divestitures and acquisitions.




Extensive dealings with external auditors.




Budgets and budgetary controls.  Department capital expenditure and 


audit rotation.





Staff recruiting and training.


Oct 1996-


Sept 1997
Job Title: International Internal Audit Supervisor



Main duties: Full supervision of financial and operational audit as well 


as special projects.




Assisting the manager in planning and budgeting for the department.




Staff recruiting and training.




dealing with external auditors.


July 1995-


Sept 1996
Job Title: International Internal Audit Senior



Main duties: Responsibility for financial and operational audits.




Extensive exposure to cost accounting and manufacturing issues.




Production of reports for worldwide circulation.




Supervision and training of assistants.


March 1994-


June 1995
Job Title: International Internal Auditor



Main duties: Carry out financial and operational audit as part of a team 


in Europe, South America and Australia.




Apply US GAAP, local legislation and corporate policies.

Nov 1990-

March 1994
KPMG - OXFORD



Job Title :Audit Senior



Main Duties: In charge of audits of a wide range of clients: medium-sized 


limited companies in retail and manufacturing, sole traders, non-profit making 

organizations, theaters and restaurants.



Overseas audit of clients’ subsidiaries.



Management and supervision of assistants.



Preparation of budgets and fee proposals.



Time management during the audit work.



dealing with clients’ senior officials.



Arranging, attending and minuting meetings with clients.



production of correspondence, reports and various other documents both for 

internal and external use.



Production of management accounts, statutory fiscal statements, payroll and 

tax computations.



Extensive dealing with Inland Revenue and Customs & Excise officials.



An hoc investigations and reporting.

Sept-

Oct 1990
Temporary accountancy assignments. - OXFORD

Jan 1990-

Aug 1990
CHEMICAL DESIGN LTD - OXFORD



Job Title: Accounts Assistant



Main duties: Full responsibility for cash book, purchase and sales ledger, 


credit control (UK, USA and Europe), bank.

Oct 1988-

Jan 1990
CHALLENOR & GARDINER SOLICITORS - OXFORD



Job Title: Legal Accounts Assistant


Main duties: Computer data input, bank reconciliations, monthly management 

accounts, Trial Balance, Profit & Loss and Balance Sheet preparation, 


banking, payments to suppliers, petty cash control, weekly and monthly 


payroll, PAYE and VAT returns, insurance policies, credit control.

Interests

Travelling, learning languages, cinema, swimming, reading, horse riding.

