Bettina Hoffmann 

Associate Member of ITI

88 Fellows Road

Flat 6

London NW3 3JG

  Tel. 0207 586 8591

Email: bettina.hoffmann@btopenworld.com

Date of birth: 
  July 30th 1974

Nationality:

    German

Marital status: 
    Married 

Professional experience:

since 10/01                     freelance translator 

                                       Translation and Proofreading for  international private clients and

                                       agencies

3/00 –8/01
                Deutsche Bank AG (Global Equities – Agent Trading)

Translation and proofreading from English into German vice versa (marketing, contracts, legal, banking and informative);

Distribution and forwarding of buy/sell orders to international clients and calculation of  prices for funds; development of lists for risk analysis, overview of deadlines, calculation procedures in English and German; operation of customer services hotline (call centre) 

11/99 – 2/00 
           Firma Belotex GmbH & Co
Working as a linguist and textile designer. Close cooperation with production company in Turkey, doing interpretations and translations English – German – English in numerous meetings (face-to-face and telephone) and supervision of production deadlines;                                                                                                                         Decoration of company’s exhibition space at the Frankfurt “Heimtex“ fair and interpreting between visiting clients and company’s staff 

Skills:                             Fluent in English (8 years residence in UK) and German 

                                        written and spoken; 

                                        Experienced in translation and proofreading of business, technical, 

                                        literature, legal business, websites and many more ;

                                        Excellent knowledge of business/finance terminology;

                                        Specialist knowledge of terminology in Fashion Industry (BA

                                        Textile Design);

                                        Translation of Austrian-German and German dialects;

                                        Computer literacy in MS Word, MS Excel, Lotus Notes,

                                        Outlook and various Deutsche Bank inhouse systems, frequent use of 

                                        Internet;

                                        Very good telephone manner, call centre and customer services 

                                        experience

Qualification and Education:

1/03                                  IoL Diploma in Translation – General Paper
Since 3/02                       Associate Member of ITI (Institute of Translation & Interpreting)

7/99                                 Central Saint Martins College of Art and Design, London

                                        Graduation as Bachelor of Honours in Textile Design 

                                        (following 4 years degree programme)

93/94                                University of Passau, Germany 

                                         Art History

93 Adalbert-Stifter-Gymnasium Passau, Germany

A-levels (French, German, Maths, Ethics)                              

Publications:                   Internet magazine „10eg visual – Gesellschaft für   

                                         Kommunikationsdesign mbH“ (degree work)

                                         “Textile Report Paris“ (design work)

IT Equipment:
     Hardware: PC Windows NT 98, Lexmark Z55, 

                                                           Vista Scan V3.2    

                 

                                         Software:  MS Word 97, MS Excel 97, MS Power Point 97,

                   Acrobat Reader 5.0, Corel Draw 9

