CURRICULUM VITAE

Stella Woods  



Tel/Fax   *61 (0) 3 9534 5021

14/1 Acland Street



Mobile/Cell *61 (0) 409 171 437





St Kilda, Melbourne



email   stellaw@ozemail.com.au

VIC 3182   

Australia




Date of birth:  22 December 1959

Native Language:



English

Working Languages:



French and Italian

Employment

1995-2003
FGI Translation Service –freelance translator of  general, legal, commercial & technical texts based in Melbourne, Australia  (e.g. automotive engineering; marketing; vehicle security systems; legal documents; technical specifications; statistical analysis, wine; websites, immigration documentation, economic texts; company reports etc).  French and Italian to English.  Clients include Bosch; Ferrari; FIAT; Renault; LVMH; Peugeot, Ariane II, Lear, Nissan, Federal Government. 

1997-2003
Teaching translation methodology & French to private clients.



Proof-reading work of other translators.

1989-1995
National Merchandising Manager, The Wilderness Society Melbourne, Australia. 

In charge of budgets, financial planning, marketing & product selection.

1985-1986
Employed by Lévesque Beaubien, leading French-Canadian investment firm in London, UK selling investment products to institutional investors by phone in French.    

1980-1982
Lived and worked in Lille and Paris, France teaching English  (18 mths)



Studied and worked in Florence & Rome, Italy  (6 mths)

Key Skills

Fluent in English, French and Italian – I translate from French and Italian into English.

Computer literate - Word & Excel + many other industry standard software packages.

Typing speed - 75 words per minute – I am a highly competent, trained word processor.

Specialities  - Can tackle most subjects.  Specialist knowledge in wine, automotive, business. 

Proofreading  - I have a good eye for detail and excellent command of the English language.

Qualifications

BA Hons French, Italian   Upper Second Class:   University of Leeds, UK (1982)

Post Graduate Diploma in Bilingual Business Studies (French and Italian) (1983) 

Canadian Securities Course (investment course run by Canadian Stock Exchange (1985)

NAATI Professional Level  Translator (French to English)  (1995) 

NAATI Professional Level Translator (Italian to English)  (1996)

Professional Member of AUSIT (Australian Institute of Interpreters and Translators)

IT & Office Equipment

Computer: 

PC Pentium III 700 Mhz:  128 Mb RAM:  Windows 98: 56K Modem




1.44Mb floppy: 50X CD ROM:  CD Burner: 17” Colour Monitor.

Printer/Fax/Scanner:
HP Officejet 6100 high resolution Colour Printer, Fax, Scanner, Photocopier :

Canon Bubble Jet Colour Printer 265/720 DPI

Software:
Microsoft Office 2000 (includes Word, Excel, Access & Powerpoint)

Internet (Netscape/Internet Explorer):  Email (Microsoft Outlook Express)

Acrobat Reader v 5.0:  Netzip Classic:  Microsoft Front Page;  Déjà Vu X Professional  (CAT Tool):  e-Trust Anti-Virus Program.  Full Back Up Progam for all documents.

