Supriya D. Devnani

349 Eagle Landings Ct,  Waterford , MI 48327

Phone: (248) 706-1984

E-mail Address: tkconsulting@comcast.net
Objective:

To position Teknic Consulting LLC strategically in the localization industry and offer translation, project management and desktop publishing services. 

Employment History:

Detroit Translation Bureau 

Bingham Farms , MI 

07/02 - 06/03 Assistant Project Manager 

Project management functions: 

Quoting, scheduling, client relationships, interaction with translators, timely job delivery etc. using Project management software (Filemaker Pro) 

Languages and Localization: 

Proofreading of French documents including SGML automotive manuals (eg.  Volkswagen, General Motors) using Trados and Arbor Text Epic Editor 

Desktop Publishing: 

Formatting and design of foreign language documentation using page layout and design software for the PC and Macintosh (Framemaker, Quark Xpress, Illustrator, Pagemaker etc.) 

Website Management: 

Updating and maintenance of company website using GoLive and Fireworks (Macintosh). 

SCN Communications 

Waterford , MI 

06/01 - 07/02 Production Assistant 

Production work related to publishing of weekly newspaper, desktop publishing using graphic and page layout programs on a Macintosh computer. 

International Language Engineering 

Boulder , CO 

04/1/96 - 04/3/99 Documentation Specialist 

Handled projects related to software localization, technical documentation and desktop publishing in a multi-lingual networking environment using cross-platform software for both Macintosh and PC Cipher - Desktop Publishing Bombay- India 01/1/91 - 1/15/95 Owner Manager Managed a successful, profitable desktop publishing business, specialized in the design and layout of foreign language documents. Handled large volumes of data for publishing purposes. 

Skills and Abilities:

Project Handling and Management Skills: Experienced in organizing and implementing projects in technical documentation and desktop publishing.  Proven ability to coordinate a wide variety of job functions to increase overall effectiveness and profitability. Experience with facilitating change in an organization’s values and behavior through close interaction with both clients and employees. 

Computer Skills and software:

Translation/Language Software: Trados, WinAlign, S-Tagger, Multi-term

Project management software: Filemaker Pro

Desktop Publishing Software: Word, Frame Maker, Page Maker, Quark Xpress, Ventura, Corel Draw, FreeHand, Illustrator, Photoshop 

Education:

Master of Commerce 

Major: Management 

University of Bombay - India (1992)

Bachelor of Commerce 

Major: Accounting 

University of Bombay - India (1989)

Certificates: 

Diploma in French from the Alliance française de Paris 

Novell Visual Basic Programming , Oakland community College, MI      

