 LEILA TERZIMEHIC

ptilirich@yahoo.com

Ćemalusa 3, 71 000 Sarajevo

Tel. + 387 33 200-123

Cell: + 387 61 101 146
EDUCATION

2000-2001          Central European University, Budapest Hungary. Received a Masters Degree in Political Science.

1996-2000
Georgetown University, Washington, DC

                            B.A. degree in Government(Specialization in IR) and Spanish, graduated in May 2000 


Concentration in International Relations, Italian.


Honors: Dean’s List; Steven de Balmasada Champion Memorial Scholarship


Activities: Member of International Student Association, Member of Spanish and Italian Student Association 

1998- 1999
Universidad Complutense de Madrid, Madrid, Spain


Georgetown University Study Abroad Program

Courses: European Union and Monetary Community, Romanic Art in Spain, Spanish Cinema, Spanish Literature, Italian History and Culture, The United Nations, Spanish painting in Museo del Prado.


Activities: Taught English language to elementary children.  

Summer 1999
Council of Europe and Austrian Government’s International Summer University, Tuzla, Bosnia-Herzegovina


Course: Seminar on Human rights and Fundamental Freedoms: Request for Accession of Bosnia-Herzegovina to Council of Europe. 
1993-1996 
Dana Hall School, Wellesley, MA 


Honors: All A’s list, graduated Cum Laude, Xerox Award for Social Sciences, Cum Laude in Latin Society.


Activities: Drama, International Students and Latin  Society, Junior Varsity Tennis, Karate Club, Chorus, Varsity Skiing, Varsity Track.

 ADDITIONAL

Foreign Languages:  Fluent in English, Fluent in Spanish, Fluent in Italian, Conversational in German  



Computer Skills:
All MS Office Programs, Internet Browsers, Bloomberg, Minitab, Reuters, and Macintosh

EXPERIENCE

Currently         Multilateral Academy Institute (MLA), Ališašina 9, Sarajevo

                           Political Manager 

· In charge of all political projects
· Organization and coordination of meetings, seminars, workshops, presentations
· Liaison with governmental and non-governmental organizations 
2001-2003          International Monetary Fund (August 2001 – August 2003), Maršala Tita St. 25, Sarajevo, Bosnia

                           Assistant and Translator to the IMF Statistical Advisor for Bosnia and Herzegovina

· Editing, writing and translating of all documents, drafts, project programs, letters and press statements in the office

· Organization and coordination of meetings, presentations, seminars, trips ( accommodation, transportation, etc.) 

· Consecutive and simultaneous translation during meetings, seminars and presentations

· Management of all office work and relations with the public;

· In charge of the data base and the office information system

· Correspondence with Ministries and government institutions on state and entity level, NGOs, and international organizations
Summer 2001   Helsinki Consulting Group.ltd (April-July), Marsala Tita St. Rm. 407-408,Sarajevo, Bosnia

                           Assistant Coordinator of projects on education in culture and multiculturalism

· Organization and coordination of seminars/workshops/conferences throughout BiH on education in culture and on multiculturalism

· Curriculum development for primary schools in the field of democracy, conflict resolution, development, and multiculturalism

· Correspondence with all relevant government institutions, international organizations and NGOs

Summer 2001  Landegg Academy (The Project of Swiss Government in cooperation with the OHR)

                         Translator
· In charge of all the translation during their field work throughout BiH

Summer 1999

Human Rights Center, University of Law, Sarajevo, Bosnia.

                         Assistant and Research Coordinator
· Translated, coordinated, and helped organize seminar on human rights

· Translated and edited interviews of Bosnian judiciary for a co-shared project between Berkley and Sarajevo Law University

· Coordinated and supervised all other seminar and meeting activities

· Edited and prepared all relevant documents and brochures




CIVITAS & United States Information Service, Sarajevo, Bosnia.

Translator
· Translated from Bosnian to English a seminar on education for children about Human Rights, Civic education, and Democracy 

· Translated scripts, manuals, and participants’ evaluations and supervised and directed trainers of program

Summer 1998
OSCE , Sarajevo, Bosnia

                           
Employee in Voter Department

· Processed voter information and handled and managed  voter hotline

· Participated in the creation of the voter campaign public relations strategy and collected and sorted voter feedback. 


SOROS Media Center and UNESCO Bank, Sarajevo, Bosnia

                             Editor & Translator
· Translated, edited, and formatted Human Rights and Democracy movies for different expositions and seminars


Council of Europe, Banja Luka, Bosnia

· Performed simultaneous translations of new criminal code for entire country of Bosnia-Herzegovina 

Summer 1997
UNESCO, Sarajevo, Bosnia


Translator 

· Translated two UNESCO publications: “Tolerance, the Threshold of Peace” & “Declaration and Integrated Framework of Action on Education of Peace, Human Rights and Democracy”
· Worked as personal translator for prominent UNESCO business associates
Summer 1997
Council of Europe, Budapest,  Hungary



Assistant Organizer & Translator

· Arranged accommodation and transportation of  participants and coordinated participants’ group work and team activities

Summer 1996
CIVITAS & United States Information Service, Sarajevo, Bosnia



Translator
· Helped with seminars on Human and Civic Rights Education and performed simultaneous translation 

· Translated manuals on human and civic rights and education

1993-1995
Consulate of Bosnia-Herzegovina, Boston, MA

· Conducted interviews and lectures on situation in Bosnia and disrespect of Human Rights all over the world 

· Acted as a spokesman for AMNESTY International  

REFERENCES

Council of Europe, Strasbourg , France                     

                            Heike Alefsen

Representative of the Secretariat of the COE in B&H (1996-2000)

Link Diversity/ Council of Europe, Sarajevo, B&H , Maršala Tita 9, Sarajevo  

Rada Stojadinović

Project Manager

Helsinki Consulting Group.ltd. , Marsala Tita St., Sarajevo, B&H

Lynn Cohen

Program Coordinator

