Elena-Maria Stan

I.
PERSONAL DETAILS
3A, Amman STREET, BLDG.7, APT.3, BUCHAREST 1, ROMANIA

Phone +4002 1 230 24 32/ +40 722 780 082 • E-mail mariaestan@yahoo.com

Date of birth 


7th of November 1979

Nationality


Romanian

Marrital Status


Single

II.    Education


1999 – 2002
University of Bucharest                Bucharest,Romania

                    Faculty of Fine Arts – Librarianship – English

· Bachlor degree

1998 – 1999
Hyperion University
Bucharest, Romania

                   Department Romanian – English

1994 – 1998
“ Iulia Hasdeu” High school
Bucharest, Romania

A levels :           Romanian Literature and Grammar

                            English Literature and Grammar

                            French Literature and Grammar

                            Geography

Languages


English                 Fluent 

French                  Conversational 

Spanish                 Conversational

Computer Skills

Microsoft Ofice -  Word, Excel, Word Pad, Notepad, Outlook, Microsft Power Point., Internet Explorer

Accreditations


2000 -  2001         “I.C. Felix” Human Resources Course

1999 – 2000         “ Eurocor” English Course

1998 – 1999         “ History of Art” Course

April 2003 – June 2003                 Spanish Course – “Instituto Cervantes”  

April 2003 – September 2003       “ Tourist Guide Course” – THR Consulting Group

III.        Professional experience


1998 - 2001
BHL – ROMANIA
                      Art consultant, Translator
1999 – 2002      British Council Bucharest  - Part time jobs 

                        Part of the organizing team for British Council Summit – 2001

                         Librarian
21st- 27thMay 2001 Part of the British Council team for Bookrest  International Bookfair 

January 2000 – December 2002 “Cavendish&Co. Consulting”

                          Client Sevice Agent/Researcher/Office Manageress

July – August 2003 Mobex

                           Translator

August 2003 – till present Atlantic Tour

                       Tour guide



Interests and activities


Travelling, flying, riding, glass painting, reading, music

Volunteer experience


1997 – 1998   “Pal – Tin Foundation”    

Volunteer  the project “ Young in Local Administration”

2001-2002        “RAP Foundation” – Translator

REFERENCES
Available on request
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