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Summary 
(
Management: experience with NGOs, in particular, environment and social justice
of 
(
Development: grant writing; fundraising; identification/research of potential funders 
Qualifications
(
Research: researching, writing, reviewing, and preparing documents for publication; developing and managing databases and information
· Outreach: coordinating campaigns; educating, communicating, and engaging citizens, media, government, and other stakeholders

· Volunteers/Interns: managing, supervising; developing specialized programs, activities

· Instructional: developing and teaching university-level courses; giving individual and group ESL instruction

· Languages: fluent in French; proficient in Portuguese; familiar with Spanish
· IT: PC/Mac - MS Word, Excel, PowerPoint, FrontPage; Access; FileMakerPro; PageMaker
Education
University of Washington, 1999

Master of Public Administration/International Studies (MPA/MAIS)

Emphasis on: non-profit management, global climate change, globalization issues


Ohio State University, 1995 magna cum laude

Bachelor of Arts - Political Science and French


Institute for American Universities, 1994
Study Abroad Program:  Aix-en-Provence, France
Professional
Going-there.com, São Paulo, Brazil 
Experience
Researcher








2002
Conduct research about the city of São Paulo as a means of providing relocation services for expatriates moving to São Paulo, including topics such as educational facilities for children, transportation, religion and culture, travel and vacation, etc. Write and prepare for publication content for company website. Assist clients with relocation concerns.

United States-Central Eastern European Environment Foundation (UCEF), Seattle, WA
Associate Director






2000 - 2001

Researched funding opportunities for environmental projects and organizations in Central and Eastern Europe. Collaborated with Central and Eastern European partners to identify and evaluate potential projects, partnerships, and exchanges and to compose and submit grant proposals. Created and maintained organization website. Conducted outreach (press releases, newsletters, etc) to educate US audience about environmental issues in Central and Eastern Europe.

Asia-Pacific Environmental Exchange (APEX), Seattle, WA

Project Manager







2000
Coordinated the efforts of stakeholders - including citizens, environmental organizations, and governmental agencies - to envision a strategy for conservation of the Carbon River Valley, near Mount Rainier National Park. Researched, wrote, and prepared for publication a report documenting conservation vision and implementation plan. Conducted outreach and other duties in preparation for launch of conservation campaign. Researched, composed, and submitted grant proposals for project funding.
Earth Day Network, Seattle, WA
International Organizer





1999 - 2000
Volunteer








1999
Coordinated Earth Day 2000 campaign in 40 European countries. Developed and implemented outreach strategies to engage citizen groups, government agencies, media, and businesses in campaign. Identified and encouraged participation in coordinated region-wide and global campaigns. Collaborated with network members to produce media information. Created, edited and directed production of worldwide monthly newsletter. Managed and edited database of international Network members and events. Recruited, trained and supervised volunteers and interns.

Language /
GIPSE International, São Paulo, Brazil 
Instructional
English Instructor / Editor / Translator



2001 - present 

Experience
Prepare and present language lessons for individual and group instruction, from basic to advanced levels. Topics include grammar, composition, reading and listening comprehension, informal and professional language skills, and US history and culture. Translate documents from Portuguese to English, including publishable articles, web content, university applications, business, NGO, and legal documents. Revise and edit English documents of non-native speakers and work with the individuals to improve problematic areas.

Fidelity Translations, São Paulo, Brazil
Manager – English Support Program




2001 - 2002

Provided support to English-language translators in the form of research, editing and revision of documents. Created evaluation materials and implemented evaluation system for current translators and applicants. Designed and presented language workshops to improve skills of translators. Wrote content for translator newsletter. Prepared and presented language lessons for staff at beginning and intermediate levels of English.
Fundação Armando Alvares Penteado (FAAP), São Paulo, Brazil



Guest Professor – Foreign Policy and Strategy


2001
Researched and prepared course curriculum and materials for English-language undergraduate course. Presented weekly lectures and facilitated class discussions. Designed and graded student assignments and exams.
University of Washington, Seattle, WA
Teaching Assistant-International Political Economy


1998 - 1999






 -Global Climate Change



1999

Prepared lesson plans for weekly section meetings of undergraduate course. Facilitated discussions and review of class materials. Graded student assignments. Served as liaison between students and professors. Maintained course web site.
Instructor-French Language Section



1998
Designed course syllabus and collected course materials to relate concepts from the regular International Political Economy class with the French-speaking world.  Prepared lesson plans for and lead weekly class meetings. Integrated international political economy topics with language-skills exercises. Created and graded student assignments.

Community
Volunteer Web Designer, PressurePoint, 2003

Service/
Volunteer Translator, World Social Forum (Brazil), 2002 - present

Activities
Volunteer, Fund-raising Events Committee – Passages Northwest, 2002
Volunteer, Seattle “No Free Logging Agreement” Coalition, May-Dec 1999

Volunteer, Concordia Youth Volunteer Services (France), August 1998

Chairperson, UW Graduate Environmental Policy Forum, 1997-99
Contributing Editor, Journal of Public and International Affairs, 1997-98
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