CURRICULUM VITAE

Name: Tatjana Radakovic
Date of birth: February 1, 1974
Place of birth: Belgrade, Yugoslavia
Address: Zrmanjska 16, 11030 Belgrade
Telephone number: +381 11 542-052, Mobile: +381 64 1399081

E-mail: tatiana@infosky.net or tatiana_radakovic@yahoo.com 

Citizenship: Yugoslav

Marital status: single

EDUCATION

From 1988 to 1992 I have attended and completed Grammar School “Trinaesta gimnazija” (Department for Languages and culture) in Belgrade. In the school year 1991/92 I have passed the “A” level examination before the Examination Board of this Grammar school, in the June term of year 1992, with average score excellent (4,73 out of 5). At the “A” level examination I have presented the written thesis “Animation Theatre” acquiring excellent mark (5,00 out of 5).

In the school year 1994/95 I have passed the final exam on Italian State Institute for Cinema and TV (Department for Production), acquiring the title Secretary of Production.

I am currently studying Italian Language and Literature on Faculty of Philology, University of Belgrade. I am at final year, six more exams to go.

During May and June 2001. I attended a Course on small enterprises and micro credits, organized by JDC Israel (Jewish American Joint Distribution Committee) and Jewish Community of Belgrade. Main subjects of the course were small business, accounting, marketing, profitability, managing of micro credits, and it was designated for small business holders and loan officers for the micro credits.

During last year I attended a two-semester course on Peace studies at NGO Most.

LANGUAGES

· English: speak - excellent, read - excellent, write - excellent, understand - excellent;
· Italian: speak - excellent, read - excellent, write - excellent, understand - excellent;
· German: speak - fair, read - good, write - good, understand - good;
· Spanish: speak - fair, read - fair, write - fair, understand - good;
· Serbian: Mother tongue.
EMPLOYMENT RECORD

· “Film 87” – International Film Service, Belgrade, Kneza Viseslava 88, Tel. 011/3549-149

May 2002 – ongoing Production Coordinator Duties: Head of production office, public relations, interpreting and translating, writing press realesses, media planner for the following motion pictures: “Il Piu’ crudele dei giorni” (Najsuroviji dan – 2002), produced by GAM Film, Rome, directed by Ferdinando Vicentini Orgnani, cast: Giovanna Mezzogiorno, Rade Serbedzija, Amanda Plummer, “Tosca” (Id. – 2002.) – sound recording, produced by Amit / Film 87, “Mathilde” (Id. 2002/3.), produced by E.T. Fiction Group / RAI Cinema, directed by Nina Mimica, cast: Jeremy Irons, Miki Manojlovic, Nutsa Kukhianidze, “Il Servo Ungherese” (Madjarski sluga – 2003) – preproduction, produced by Le Grand Bleu, Rome.

· “GVC – Gruppo di Volontariato Civile” – Italian relief NGO, Belgrade, Bircaninova 16b, Tel. 011/646-886

January 2002 – April 2002 Programme Assistant. Duties: Public relations activities, attending various coordination and inter agency meetings, project assessment, writing project proposals, accounting, oral and written translations, reporting on financial and operational activities to the GVC headquarters in Italy and to donors (Italian Ministry of Foreign Affairs, ECHO, UNHCR), contacts with Federal and Serbian Government; as assistant to Head of Mission supervision of the ongoing projects.

May 2001 – January 2001 Project assistant “Income generating projects for refugees in municipalities of Sabac and Temerin”, financed by Italian Ministry of Foreign Affairs. Duties: project implementation, targeting and selecting beneficiaries, administrative and financial managing of micro credits, creation of a revolving fund, administration, accounting, drafting credit contracts, instalment plans, collateral insurance of the loans, monitoring, oral and written translations, contacts with local authorities and other counterparts.

June 2000 – June 2001 Translator and Interpreter (Italian, English, Serbian). Duties: written and oral translations, on-field assessments, assistant to project manager. Work on implementation of the following projects “Income generating projects for refugees in municipalities of Sabac and Temerin” financed by Italian Ministry of Foreign Affairs, “Rehabilitation of Institute for the handicapped children at the Monastery of Sveta Petka in Izvor, Paracin”, financed by Cooperazione Italiana, humanitarian office of the Italian Embassy in Belgrade, “Rehabilitation programme in the primary school in Becej”, co-financed by Cooperazione Italiana and Regione Marche. Assessment for the ECHO proposal on psychosocial support for women and children and sustain to the women Centres in five towns in Serbia, media contacts and ECHO visibility programme. Assisting the preparation of the project proposal for the European Commission’s initiative for the Human Rights and Democracy (Subject: Female rights and gender issues).

· “Istituto Italiano di Cultura” (Institute of Italian Culture), Belgrade, Njegoseva 47, Tel. 344-22-29

December 2001 – ongoing (part-time) Italian language tutor Duties: lessons of Italian language, culture and history for children age 6 to 9 (both Italian and Serbian).

· “Dolce Vita Magazine”, Belgrade, Ruzveltova 45, Tel. 011/764-735

September 2000 - ongoing (part-time) Journalist and interpreter. Duties: writing and translating articles, main subject – culture and social issues, cinema; marketing manager, PR.

·  “PROMO SERVICE s.r.l.” – International forwarding and logistic services, Via P. Pastorino 36/148, 16162 Genova (Italia)

February - March 2000 Interpreter of Mr. Antonio Repetto, general manager of the company, during his stay in Belgrade. Duties: written and oral translations between Italian and Serbian.

· "INTERLAW"- Associate law office, Belgrade, Terazije 13/I

December 1998 – February 2000 Translator and interpreter, Secretary assistant Duties: administration, translating legal documents and correspondence to/from Serbian, English and Italian;

· “INTERKOMERC DD”, Belgrade, Terazije 27, 

July - September 1998 Translator and interpreter Duties: Translating business correspondence, contracts, invoices etc. to/from Serbian, English, Italian, German; interpreting during business meetings and official negotiations;

· “McGuffin” - film magazine, c/o Dunav Film, Belgrade, Ruzveltova 45

December 1998 – ongoing Journalist and interpreter Duties: writing and translating articles, main subject - cinema;

· “AXIS & Co”, P.zza V. Veneto 1, Caprino Bergamasco (Bg), Italy

December 1997 Interpreter and translator, during the Fair “Vivere Moderno” held in Belgrade from Dec.3 to Dec. 14 1997. Duties: Assisting and interpreting for Mr. Caspani, General manager of “Axis & Co.” during the official meetings, the preparation of the Fair and during the Fair itself;

· “ISTITUTO GEOGRAFICO DeAGOSTINI -diffusione del libro” - publisher, Rome, Via del Circo Massimo 7, Italy

October 1994 - November 1997 Sales Manager and Multi media demonstrator Duties: making business appointments and meetings for my staff (5 persons), making sales and presentation of books and other multimedia material, marketing; recruitment and training for the new staff members;

· “EF”, travel agency, Rome, P.zza SS Apostoli 30, Italy

Summer ‘96 and summer ’97 Airport assistant and tour guide Duties: Assisting groups of foreign tourists at the Airport of Rome and in transfer to the hotel, guiding tours to Naples, Florence, Bari, Rome;

· “EUROTROLLEY SRL”, travel agency, Rome, Via del Banco di Santo Spirito 42, Italy

May 1994 - December 1996 Tour operator and area manager Duties: organisation and tour package sales, guiding tours to Rome, Naples, Florence and Middle Italy, managing the staff of 10 persons, recruiting and training of the new staff;
· “RADIO B92”, radio station, Belgrade, Makedonska 22/V 

June 1991 to September 1993 Journalist Duties: writing articles and preparing radio transmissions, main subjects: culture, arts, students issues etc; organisation and PR related activities.

OTHER ACTIVITIES

Besides above quoted professional experience I have given (and am still giving) private lessons of Serbian for foreigners, Italian and English; I also do written and oral translations from/to Italian, English, German and Serbian for such clients as “IHIZ” (Institute for chemical power sources), Vladan Jevtic - Attorney-at-law, “AXIS & Co.” (Organisation, promotion, sales, Milan Italy), “DECJA KNJIGA” (publisher, Belgrade), “Nuova Frontiera” (Italian NGO – Belgrade office), “Interkomerc” (import-export company, Belgrade), “Promo service” (shipping and transportation company. Genova, Italy), “Consorzio Fuori margine” (social wellfare co-operative society related to Regione Marche, Pesaro, Italy), Comune di Fano (municipality in Middle Italy).

In January 2001. my translation of the book “Cura a domicilio – guida per le famiglie dei malati terminali” (Kucna nega bolesnika) by MD Aryele Serra Boccara and MD Mariarosa Rosara (Italian to Serbian language) was published in Belgrade.

During federal and republic elections in September and December 2000 I was an independent observer for CESID (Centre for free elections and democracy) and member of the special task force for preliminary results. Prior to the elections I attended an additional formation course for the special team members. I will continue to collaborate in CESID’s future activities in Serbia and FRY.

I am very interested in cinema and am a member of Yugoslav Professional Association of Film Critics and Journalist. Besides coverage of local film festivals, in September 2001 I attended and reported from the Venice Film Festival (Mostra Internazionale d’Arte Cinematografica).

I also have excellent computer skills (Windows, MS Office, Internet Explorer, Outlook Express, Movie Magic Scheduling, Movie Magic Budgetingetc). 

From September 1993 to November 1997 I was resident in Rome, Italy.

Apart the language and computer courses, I have attended several courses related to marketing, sales strategies and public relations in Italy and FRY.

I am willing to take short and long business trips in Yugoslavia and abroad.

I am currently taking drivers lessons and I expect to obtain the drivers licence shortly.

Tatjana Radaković
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