CURRICULUM VITAE

Name and surname: Maria Constantin
Birth date/place: January 22, 1979, Bucharest
Marital status: single
Address: 
Bucharest, Sold. Tina Petre St., no. 1, bl. L 13, ap. 92, sector 3,                                                        phone: 340.93.08 and 0723686771, E-mail: cmmaria@hotmail.com 
Education: 


·  “Hyperion” University, Faculty of Journalism - graduated: 9.43;

· “Iulia Hasdeu” high school - graduated (foreign languages). 

Training courses:

· Foreign Languages Fides Institute – English certified;

· International Computer School – MSDOS, Norton Commander, Windows NT/2000, Internet/Netscape Communicator. 
Foreign languages:
· English: advanced (written and spoken)

· Spanish and French: basic knowledge
Professional background:

· Media Analyst at Mediafax SA, October 2002 – March 2003
· Responsibilities: 

-    Carry out media image analyses for the PR departments of our customers.

· Monitoring chief-editor with Mediafax SA Press Agency, Bucharest, between 1998-2002;

· Responsibilities: 

-    Editing monitoring reports in English and Romanian languages;

· Coordinating the activity of the night shift;

· Personnel recruitment and training;

· Drawing up development projects for the Monitoring Department.

· Reporter at “VIP Economic&Financiar” (1998)

· Secretary at “Double Ace” firm (1998)

Abilities:

· PC : Word, Excel, QuarkXPress, PowerPoint, Adobe Photoshop;

· Very fast typing.







