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Harriet Hoffrogge

c/ Verdial, 13

41950 Castilleja de la Cuesta (Spain)

Phone: +34.95.4161793
Fax: +34.95.4161793

harriet@pequeplanet.com
Personal data

· Date of birth: 14.07.1970
· Place of birth: Hamburg (Germany)
· Nationality: German
· Marital status: Married with two children
Qualifications

· 9 years‘ experience in German and Spanish translations 
· 4 years‘ experience as freelance translator

· Translation editor (Proofreader) for tourist information

Education

Studies in  primary school in Hamburg (Germany) from 1977 to 1981

Studies in grammar school in Hamburg (Germany) from 1981 to 1990 to bachelor‘s degree

Studies in Public Language School in Hamburg (Germany) from 1990 to 1991 to „International Commercial Assistant“

· Languages: German, Spanish, English and French

· Translation, computer science, economics, secretarial skills, accounting, typewriting etc.

Studies in European Business College (EBC) in Hamburg (Germany) from 1991 to 1994 to „European Management Assistant“

· Languages: German, Spanish, English and French

· Translation, computer science, economics, secretarial skills, accounting, typewriting etc

Certificates

March 1993: „English for Commerce“ London Chamber of Commerce

April 1993: „French Commercial Correspondence“ Hamburg Chamber of Commerce

June 1993: „Certificat Pratique de Français Commercial et Economique“ Paris Chamber of Commerce

March 1994: „English for Business“ London Chamber of Commerce

Employment History

Roland Arzneimittel, Bauer Verlag and Philips Hamburg (Germany) (May – September 1991) as multilingual assistant

SIEMENS Sevilla (Spain) (Sept/Oct. 1993) practical training as technical translator (Spanish/German)

BOFROST, S.A. Córdoba (Spain) (deep-frozen food) from 1994 to 1995 as assistant to logistics department

· Order processing
· Telephone conversations with foreign countries
· Administrative work
· Working languages: German/Spanish
· Translations
ITURRI, S.A. Sevilla (Spain) (industrial supplies, personal protection equipment) from 1995 to 1999 as multilingual assistant to export department

· Translations (technical specifications and data sheets, commercial letters, contracts, leaflets, catalogues etc.)

· Offer and order processing

· Telephone conversations with branches and suppliers from abroad

· Administrative work

· Working languages: German/Spanish/English

Freelance translator Spanish/German/English since 1999

· Translation and edition of all kinds of texts such as web sites, different types of contracts and agreements, press releases and articles, tourist guides, tourist information in general, technical specifications, food industry, commercial letters, leaflets, catalogues etc.
Freelance translator Spanish/German for WCITIES.COM since December 2000

· Translation of tourist information and city guides for the website of WCITIES.COM
Freelance translation editor Spanish/German for WCITIES.COM since April 2001

· Translation editing of tourist information for the website of WCITIES.COM
Additional Information

· Proficient in Windows 2000, Windows 98, Windows NT and Dos

· Experienced with MS Word, Excel, Power Point, Access, Photoshop, Dreamweaver, Wordfast, SDLX
· Internet and e-mail
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