
Bridget Killea


926 Lorenz Ave – Baldwin, N.Y. 11510 – (516) 223-5552 / killeabridge@yahoo.com
EDUCATION:
NYU School of Professional and Continuing Studies, New York, NY


Corporate Translation Accreditation, Certificate in 2003

· French/English translation of corporate and business documents.  Courses completed include        Legal Translation, Medical Translation, Commercial Translation I, Financial Translation             and Introduction to the Business of Corporate Translation.




Dickinson College, Carlisle, PA

Bachelor of Arts in Modern Languages and Literature (French), May 2001

· Major GPA:  3.6   /  Cumulative GPA:  3.6

· Business courses include an independent study with Career Blazers, Inc., New York. Certificate received January 1998, MicrosoftWord.




University of Nantes, Nantes, France. 1999-2000.  All courses taken in French.

 EXPERIENCE:   (Major French Pharmaceutical Company) – listed on the NYSE-  New York, NY.  Summer 2002 – present

· Administrative Translator, Legal Department/Medical.  Responsibilities include preparing legal documents, translation/interpretation of various medical and PhRMA documents, translation of French contracts, email, and letters.   




Internship, Centre de Communications de l’Ouest (CCO). Nantes, France. 1999-2000

· A private organization for economic and business development for Western France.

· Responsibilities included the preparation and translation of private and government reports, statistical research, and the development of Internet based applications for public relations.

· Assistant to the center’s web site performance group.  Responsible for adding links to the web sites of local businesses and organizations.




Internship,  Northeast Conference on the Teaching of Foreign Languages (NECTFL)




Pennsylvania Chapter.  2000-20001.

· Administrative assistant to the conference director. Responsible for the registration of participants and scheduling of events. Conference held in New York City, March 2001. 
· Managed various seminars during the conference detailing the importance of governmental funding for language programs and international exchange opportunities in public schools. 




HSS Christy & Wiener Law Firm, New York, NY.  Summer 2000, part-time.

· Administrative assistant in the French legal group.
· Scheduled and planned client meetings. Translated legal documents from French to English.



Envol Travel, INC, Baldwin, NY.  Summers, 1997-1999.

· Corporate and leisure sales consultant. 

· Working knowledge of “Amadeus” worldwide reservations system.




GAP, INC, Oceanside, NY.  Summer, 1999

· Retail Sales consultant for Gap, BabyGap, and GapKid’s clothing.
ACTIVITIES:
· Member, New York Circle of Translators

· Sorority pledge class president (Delta Nu)

· Tutor of French University students preparing for English studies.
SKILLS:

· Proficient in Microsoft Word, WordPerfect, Excel, Access, Lotus and Powerpoint.

· Fluent French 

