PERSONAL DATA

Name: Marta
 Álvarez






Office: +353 1 8062220

Home: +353 1 8330887

Mobil phone: +353 86 1734217   

E-mail:maralva@wanadoo.es



LANGUAGES

· Source Languages

· English 
· French 
· Target Language

· Spanish 
WORK EXPERIENCE

Translator

· 2002/04  

· In House translator for Kenilworth Products Ltd. of commercial letters, contracts, presentations, specifications, etc. Interpreter for Spanish and French customers.
· Freelance 
· Editorial Geoplaneta, Grupo Planeta. Translation of the Lonely Planet Travel Guides.
· Fintrans, Haifa, Israel. Specialists in financial translations. Translation of legal contracts.
· Author’s Rights of the web page www.picasso.fr/espagnol/index.htm.
· 1993-2002  Benemérita Universidad Autónoma de Puebla (BUAP), Puebla, Mexico. In House translation of legal and educational documents of all kind, such as certificates, diplomas, research articles, commercial and reference letters, reports, contracts, student manuals and brochures. Expertise: Law & Education. Experience in Economy & Financial, Environment, Human Rights, Politics & Government and Travel guides.

Co-ordinator of Cultural and Academic activities  
1993-1996  (BUAP) Co-ordination: Planning, timetabling and evaluation of cultural and academic activities (courses, seminars, etc). Reports production and edition. Development of all activities literature. Recruitment: Selection and direction of staff.  Organisation of work, financial and result/target management. Coordination with local job centres, schools and colleges,  fundraising, public relations with guests.

Teacher of Spanish as a Foreign Language. 

     1993-1996  (BUAP)

(References upon request)

EDUCATION

1987-1992 Degree in Law. Universidad Complutense de Madrid.
1993-1994 Certificate: Teacher of Spanish as a Second Language. (BUAP)

1995-1996     Certificate: Expert in English to Spanish Translation. (BUAP)

POSTGRADUATE STUDIES

1993-1994

· How to teach Spanish as a Second Language. Facultad de Lenguas Modernas. Benemérita Universidad Autónoma de Puebla (BUAP). 300 hours.

· Castilian vs. Latin American Spanish. Do we speak the same language? (BUAP). 50 hours.
1995-1996

· Problems in the English>Spanish Translation. False Friends. (BUAP). 150 hours.

1996-1997

· Technics to Research in Public Law. Universidad de Oviedo (Asturias, Spain). 40 hours.

· The Administrative organization in Spain. Universidad de Oviedo (Asturias, Spain). 60 hours.

· Environmental Law. Universidad de Oviedo (Asturias, Spain). 100 hours.

· Peaceful agreement on controversial situations in the UNO. Universidad de Oviedo (Asturias, Spain). 10 hours.

· International protection of minorities within Europe. Universidad de Oviedo (Asturias, Spain). 10 hours.

· International Economy & Human Rights. Universidad de Oviedo (Asturias, Spain). 10 hours.

1999-2000

· Payrolls and Social Security. Escuela de Administración de Empresas. Asturias, Spain. 63 hours.

· Certificate of Pedagogical Aptitude. Universidad de Oviedo (Asturias, Spain). 300 hours.

2001-2002

· Juridical terminology in English. Facultad de Filología de la Universidad de Oviedo. 150 horas.
RATES

Jobs with less than 15,000 words
· Usual rate: 0.07 €/Word*

· Rate for text with code (EXE, DLLS, etc): 0.08 €/Word*

Jobs with more than 15,000 words

· Usual rate: 0.065 €/Word*

· Rate for text with code: 0.07 €/Word*

(*Per target word if the original text  is in electronic format, i.e: a Word file. If it is on paper 0.01€ more)

Per job minimum (less than 300 words): 30 €.

Urgent rates: +15% of total rate if it has to be delivered within the next 24 hours.

Volume per day: it depends on the difficulty, but about 3,500 words.
MY HOME EQUIPMENT
· PC  HP Pavillion 6885, Pentium III 600, 40 GB HD, 256 MB RAM, wired modem (256 kbps).
· Laptop  Compaq Presario 1200, Pentium II, 233, 4 GB HD, 98 MB RAM, wired Modem (256 kbps).

· Systems  Windows 2000 Pro, Windows Me.

· Software Trad.  IBM Translation Manager 2.7.0. 

· Printer  Lexmark 1100 Color JetPrinter

· Scanner  Hewlett Packard ScanJet 3300C.

