Carlos José Almeida Borges - Curriculum Vitae

I

Personal Information

	Name:
	Carlos José Almeida Borges

	Birth Date:
	5th of March 1971

	Birthplace:
	South Africa

	Nationality: 
	Portuguese

	Marital Status: 
	Single

	Identity Card: 
	n. º10450504, emitted on 23/06/97 - Viseu

	Drivers Licence:
	n. º VS-52216 7, valid until 04/03/2036

	Address:
	Quinta das Lágrimas, N. º 22, 1º Esq. 

3040 Coimbra

	Cellular Phone:
	933 265 472

	Home email: 
	carlborges1@sapo.pt

	Work email: 
	Carlos.a.borges@seg-social.pt


II

Education
	2001 - 2002
	· Certificate of Proficiency in English. University of Cambridge. Grade: “A”



	1993 - 1998
	· University Degree in Marketing, by the “Superior Institute of Languages and Administration” (ISLA) - Lisbon. 


	1988 - 1991


	· Secondary School: Accountancy and Administration Course.



	1977 – 1984
	· Eight years of education, in English - Republic of South Africa. 


III

Complementary Education

PROFISSIONAL TRAINING:

	05/2002
	· Microsoft FrontPage 2000 - Operation (Galileu) (14h).



	05/2002
	· HTML – Creating Web Pages (Galileu) (7h).



	02/2002
	· Written Communication Skills (Bissaya Barreto) (24 h).



	09/2001
	· Official Protocol and Organization of Special Programs. (American Institute of Commercial Studies) (15h).



	09/00-10/00


	· Computing, and Service Quality (IIES) (60h). 



	02/00-04/00
	· Pedagogical Teaching Course (Inovinter) (120h). 

     Grade: “A”.



	10/98-02/99
	· Post-Graduation in Social Security, including “Computing” and “Social Marketing” (PROFISSS) (560h). Grade: “A”.




COMPUTER SOFTWARE SKILLS: 
	· Microsoft Windows 
	· Microsoft Word 2000

	· Microsoft PowerPoint 2000
	· Microsoft Access 2000

	· Microsoft Excel 2000
	· Adobe Premiere 6.0

	· Adobe PageMaker 6.5
	· Jasc Paint Shop Pro 7.0

	· Adobe Photoshop 7.0
	· Microsoft FrontPage 2000


LANGUAGES:
	· English / Portuguese: 
	Bilingual. 




IV

Professional Experience
IN THE SOCIAL SECURITY SYSTEM:

	01/06/01 - 
	· Assessor to the Administrator of the Regional Service (Centre).  Fields: Marketing, Professional Training, and Computing.



	23/03/01 - 31/05/01
	· Diagnostic and Evaluation Department (Statistics) 



	23/12/00 – 23/03/01
	· Public Relations / Marketer - Public Relations Department. 



	11/99 – 11/00
	· Probation at the Public Relations Department.  Grade: “A”.




OTHER PROFESIONAL EXPERIENCES: 

	06/98 - 10/98
	· Management - “Lidl”. Store Management, including Human Resources Management.



	03/98 - 06/98
	· Curricular Probation at the “Portuguese Marketing Society”, with a project entitled “European Marketing Confederation”. Grade: “B” 



	1998
	· Promotional Agent for the “European Subscription Service” (part-time).


	06/93 - 10/93
	·  Summer Job: Accountancy Services - Accountancy Department of the “Caixa de Crédito Agrícola Mútuo” (Financial Institution). 



V

Participation in Conferences

	Lisbon, 24/03/98
	· “Marketing Towards The New Millennium”

	Lisbon, 02/04/98
	· “Mercator, Successful Projects in Portugal”

	Coimbra, 19/05/98
	· “Professional Training and Careers“

	Lisbon, 05/06/98
	· “Selling, Tomorrow”


VI

Other Information

Military Service completed in “Grupo de Artilharia de Campanha – Santa Margarida, 1992 – 1993”. Specialty: “Command Post” (calculation of firing coordinates to transmit to armoured vehicles). 

VII

Current Situation

	Since 01/06/2001: Assessor to the Administrator of the Regional Service (Centre) – Social Security.  Fields: Marketing, Professional Training, and Computing.




VIII

Declaration

	Carlos José Almeida Borges, Identity Card nº 10450504, emitted on the 23/06/1997 by the Identification Archive of Viseu, declares that all the information enclosed in this C.V. is true. 


Coimbra, 9th of December 2002








(Carlos José Almeida Borges)
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