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Curriculum Vitae

Lisa H. Yaskowich

34, rue Guillaume Schneider   L-2522 Luxembourg

Tel.:  26 20 12 72     yaskowil@hotmail.com

Nationality:  Canadian

EDUCATION

1998 - 1999 
French 400 and 401 - Post-degree translation classes, University of Regina

October 1998

Bachelor of Arts Degree in French, University of Regina 

1997 - 1998
University of Tours, France

May 1995 & 1996
Summer Language Bursary Program, Jonquière, Québec

1994 - 1995
French Certificate Program, University of Regina
PARTICIPATION IN PROFESSIONAL ORGANIZATIONS

June 2001 – Present
Associate Member, Association of Translators and Interpreters of 

 
Saskatchewan (ATIS)

WORK HISTORY

November 2001 – June 2002

Bilingual Telecentre Officer

Canada-Saskatchewan Business Service Centre, Government of Canada – Saskatoon, Saskatchewan

· Presented entrepreneurs with preliminary research in order to assist their business start-up

· Provided information to Canadian business people on exporting and importing products

· Assisted clients interested in finding information on intellectual property topics such as patents, copyrights and trademarks

· Translated several documents for the Centre into both English and French

July 2001 – Present


Freelance Translator

· Completed numerous translation contracts for the Canadian Commission on the Future of Health Care

· Translated several documents for a Saskatchewan cultural association from English into French

October 2000 – November 2001

Bilingual General Services Assistant 

Western Economic Diversification, Government of Canada – Saskatoon, Saskatchewan

· Provided bilingual reception services by telephone and direct contact for the regional office

· Performed office duties such as facsimile, courier, boardroom and meeting room bookings

· Received and tracked correspondence, registered secret mail for the Assistant Deputy Minister

February 2000 - October 2000

Bilingual Administrative and Program Assistant 

Canadian Heritage, Canada Place, Government of Canada – Regina, Saskatchewan

· Assisted the Communications Officer with Ministerial Correspondence documents

· Researched various subjects displayed at Canada Place

· Provided administrative support at Canada Place and assisted the Manager in her duties

September 1998-February 2000

Bilingual Research Assistant

University of Regina, Centre d'études sur le Canada français et la francophonie (CECFF)

· Coordinated the logistics of an International Colloquium which included extensive research and inviting participants from all over North America, China and Europe

· Organized appointments, meetings, arranged conference facilities and prepared travel arrangements, performed administrative duties and worked in a team atmosphere

· Prepared grant applications for the centre

· Assisted in developing partnerships with Francophone associations and universities

SKILLS AND ABILITIES

· Bilingual, English and French
· Strong interpersonal skills

· Organizational skills gained from planning events and conferences

· Experience working in a team atmosphere

· Management skills and evaluation of staff work performance
· Computer skills
· Money and cash register management

COMPUTER SKILLS

Windows 2000( Lotus Notes ( MS Word ( MS Excel ( Netscape Navigator ( 

Internet Explorer ( MS Outlook ( Knowledge of MS Access ( Corel Word Perfect 8

VOLUNTEER WORK AND ACTIVITIES

January 2002-June 2002
Volunteer
French tutor for University of Saskatchewan 




students

January 2001-June 2002
Member
Saskatoon Rotaract Club (Rotary Club for youth)

August 1999 & 2000
Volunteer
Regina Folk Festival

September 1998 & 1999
Volunteer
Regina Dragon Boat Festival

June 1999
Volunteer
Mosaic, Francophone Pavilion

January-April 1997
Member
University of Regina Swim Club

January 1996-June 1998
Volunteer
English tutor for French and Japanese students

INTERESTS

Travelling, languages, films, reading, sports
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