Curriculum Vitae

Yevgeniya Listunova-Hawes

255 Edward Road, Walthamstow, London, E17 6NU
Tel.: 0781 56 343 43

Home: 020 89 267 147

e-mail: janelist@mail.ru
Personal Information:

D.O.B:
2 March 1976 

Marital status:
Married

Education and Qualification:

- 
South Chelsea College, London. September 2001 -  September 2002. English as a Foreign Language (Proficiency Level Cambridge Certificate);

· Odessa National University, Odessa, Ukraine. Specialist’s Diploma 



       In English Language and Literature. Teaching. Translation.

                    September 1995 - June 2001;

   -    Technical College No27 (Secretary Training). Odessa September 1993- June 1994;


   -     Certificate of the Secondary Education 1993.


Skills/Achievements:


-Knowledge of Microsoft Office 97/2000 and good typing skills;


-Good administration skills;

-Experienced in conducting both English and Russian lessons in a unique and interesting way;


-Two years experience in translation (English/Russian - technical


translation, everyday business correspondence, etc.)


Work experience:


2001-Present


Private Tutor:- Lessons of Russian as a foreign language.  London.


1999-2001


English Teacher:- Lessons for pupils from 6 years old to 17

Private Primary and Secondary School named after Sofia Roosova. Odessa, Ukraine.


1997-1999

Sales Manager/Translator:- Translation from English into Russian and from Russian into English.


Company:- Open Joint Stock Society - “ALMI” . Odessa.


1994-1997

Secretary/Receptionist:- Organizing managers’  working day, negotiations, processing all sorts of correspondence, assistance, typing, receiving telephone calls, technical translation, composing business letters.

Company:- Open Joint Stock Society  Chernomorghidrostroi  (civil and sea bed
constructions in the South of Ukraine and on the Black Sea.), Odessa .


Interests:

Classical and contemporary world-wide Literature, the Arts, tourism and foreign languages.


References: 
Available on request.

