CURRICULUM VITAE

Personal Information

Name: Sandra Maria Lopes Félix

Date of Birth: 14th December 1973

Marital Status: Single

Nationality: Portuguese

ID: 10072778, Lisbon

Address: Outeiro da vela Bloco 79, 5ºpiso nº 22 – 2750 Cascais

Telephone: 214865571

Mobile: 96 909 04 68

E-mail:   sandra_felix_2000@yahoo.com
Education

· Translation degree in Instituto Superior de Línguas e Administração (ISLA), with English/French (areas of expertise  Laws and Financial), in 1997. 
· Intensive course of Legal Translation (English/Portuguese/Spanish), concluded at the Thames Valley University in London in 1997.
· Proficiency in English course at the Cambridge School, in 1997.
· Typewriting course in 1989

· Professional course in secretariat from 1990 to 1993 

· Spanish course at Instituto Cervantes, in Lisbon

Professional Experience

· Training post at the accounting department of  Cascaisconta from June to September 1993 

· Translation from French into Portuguese of the controversia between Hans Kelsen and Carl Schmitt about Constitutional Justice in 1996
· Translation of a financial contract from English into Portuguese in 1996
· Translation from English into Portuguese of an Identity Study in 1997
· Technical Translator/Software Localizer at Tradoc in Cascais, between 27 th October 1997 and 8th November 1998. Translations in projects, such as:  Microsoft, Oracle, Baan, Maximizer Enterprise (software translation into European Portuguese and Brazilian Portuguese).
· Technical Translator/Software Localizer/Proofreader  at HCR – Informática e Traduções, Lda., in Lisbon. Translations in projects, such as: Bowne; Mcgraw-Hill (Microsoft Word 2000 Step by Step; etc.); Microsoft (Office 2000, PhotoDraw 2000; Works 2000; Office 2002); Epson;; Baan Erp (translation and software testing); SAP ; Sony (sound cards, video cameras, sound systems); Simultrans; Compaq; Navision Financials (accounting); Alpnet; Eastman Software (Kodak); Acer (Scanners, PCs, image devices); Finantel (translation of the 3rd generation mobile phones); Wideyes (Human Resources); Translators International.
· Translation/Proofreading of technical texts about air traffic control systems, dams, etc.
· Project Manager and Software Localizer at Translator in Lisbon since May 2001.
Computer Skills

· Translation Tools/Software Localization:
Translator`s Workbench 3.2,  MultiTerm (Trados) 

Microsoft Localization Studio 4.1

Microsoft Helium 1.2a
Transit 2.7/TermStar -  Star AG

TTT

· Programs:
FrameMaker

MSG  Browser v. 1.05  (database)
Visual Source Safe 5.0
Microsoft Exchange
Microsoft Outlook 2000
Microsoft Word 97

Adobe Acrobat
· Operating Systems:

Windows 95

Windows 98

Windows 2000

OS/2 Warp (IBM)

