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Objective

Seeking a position where I can affectively utilize my educational background, strong organizational and interpersonal skills, while furthering my practical understanding and knowledge of the business field and languages.

Education
2000-Present
St. Johns University, Jamaica, New York



Bachelors of Science in Marketing with Concentration in International Business



Expected graduation date January, 2003  GPA: 3.7

1999-2000

3 Semesters- Nassau Community College, Garden City, New York

1998-1998

One Semester- University of Vermont, Burlington, Vermont

Experience

2002 Interpreter/Translator, Woodhull Medical and Mental Health Network

Co-founder of Interpreter Services program. Interpret/Translate for patients and doctors, involves medical interpretation. Translate documents. Trained in Cultural Competancy.                       Language: Polish<>English. 

Supervisor: Gloria Morales (718) 630-3277

2002

Hostess, Legal Seafoods of Huntington

Seat and greet guests, run waitlist, food runner. 


                               Supervisor: Brett Bonacum (631) 271-9777                         
2001   

Intern for Assembly Woman Cathy Nolan, District #37 - (718) 456-9492

Help deal with issues and problems regarding  the community and its constituants. 

2000-2001
Assistant to the Marketing Director, Burns Financial Partners

Office promotions and contests, direct mail and databasing, graphic arts, PowerPoint presentations, new business for insurance policies, receptionist, computer troubleshooting. Supervisor: Vanessa Piccini (212) 557-6500 x1170

1999- Summer
Tennis Instructor, Town of Huntington, Parks Program


Ran a summer tennis camp. (Teaching, coordinating drills, private and group lessons)

1999

Translator, Fill-in, Minuteman Press



Translating and deliveries.

1997-2000

Server, Bartender, Hostess, Majors Steakhouse of Woodbury


Bartending, serving and hostessing. Supervisor: Eric Campbell (516) 367-7300

1994-Present
Secretary, Power Construction Company

Office duties, invoices, accounting, filing, typing, phone duties. 
                             Supervisor: Edward Niewiarowski (631) 499-9794

Skills


Microsoft Office, Works, Photoshop, Printshop, Class, ACT, Minitab, Microsoft Money.


Fluent in Polish and French, knowledge of Spanish.

Activities

2002

Awarded entrance onto National Dean’s List

2001-2002
Marketing Club – Board of Directors

1997-2000
Volunteer at United Cerebral Palsy. 

1995-Present
Volunteer at Dix Hills Fire Department- Rescue Squad as an Emergency Medical 




Technician. Department Secretary.   Chief: Joseph D’Alessandro (631) 499-8836

1994-1996
Junior volunteer as a candy striper at Huntington Hospital, Huntington, New York.

References provided upon request.
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