Susan R. Edgington

Freelance Editor, Proofreader and Rewriter

5426 E. Anderson Drive

Scottsdale, Arizona 85254
Susan_clo@yahoo.com

Professional Experience:


Freelance Editor/Proofreader.   


August 1993 to present.  


Areas of specialization:  business, medical/health and ESL texts


Editing and proofreading projects include:

· Documents, speeches and promotional materials for city government offices in Kansai, Japan

· Business correspondence, contracts and company profiles

· Drug trial reports and physician interviews for pharmaceutical companies

· Health and wellness articles on such topics as water supply safety in third world countries, Japanese and US health insurance systems and WHO “Health for all by 2000” activities 

· Materials for nursing ESL course

· Scripts for ESL listening exams

·  Nuclear power industry articles and reports

All of the above are translated texts or those written by non-native English writers.


Other projects include:



Author of in-house ESL textbook for hospitality industry



Compilation of materials for home stay preparation course

English Language& Writing Instructor.  Colegio Valenciana, Guanajuato, Mexico.


August 2001 to May 2002.


Duties included:

Instruction of ESL, creative writing and speech courses for private jr. high school


Senior Teacher/Teacher Trainer.  TOZA Eigo Gakuin, Osaka, Japan.


August 1993 to October 1996.


Responsibilities:



Development of training materials



Leading in-house training program for new teachers



Organization of ESL teaching seminars



Management of campus teaching and sales activities



Instruction of English conversation and grammar lessons

Professional Experience:
Staff Accountant.  Arthur Anderson & Co., Phoenix, Arizona.  


November 1991 to January 1993.


Experience included:



Auditing in finance, manufacturing, insurance and retail industries



Preparation and organization of audit reports



Drafting of compliance reports for U.S. bankruptcy court



Compilation and editing of corporate business plans

Education:


University of Arizona, Tucson, Arizona.


Bachelor of Science in Business Administration


Major:  Accounting

References:


Available upon request.

