Lorena Alina Cavalcanti

6 Goodwood Road 

Worthing

West Sussex

BN13 2RU

Email : arqalin@hotmail.com
Phone: (07881) 906929

Date of Birth: 31/7/73

Profesional Experience

1993 – current


Fertimac Proto & Assoc.

Buenos Aires – Argentina                                                                                                 Administration - Handling of banks / documentation related to importation

Control of contracts relating to all imports and shipping contractual approvals and verifications of discharge – surveys.

Translations of legal and other documentation relating to shipping and import legislation

1990 – 1993



Oculos - Opticians, SA.

Córdoba – Argentina

Administration – Personal Assistant. Office Banking. Dealing with clients.

Education

Alejandro Carbó National High School.

Córdoba - Province.  Córdoba -  Argentina

BPhil – Philosophy and Letters

Currently : Attending3rd year at theFaculty of Architecture and Urbanism at University of Buenos Aires.

Lecturer in History of Architecture – to first year students.

Skills
Executive Personal Assistant. Computer Literacy. Lotus Applications, Microsoft Office (Word, Outlook, Excel etc.)Typing speed 40 words/minute. 
English- Living in England- fluent

Portugese – 5 years in Brasil - fluent

Italian – basic, Italian granparents

Spanish – native language

(Translator) Portugese <–> English <-> Spanish <-> Portugese.

Other Information

Available for translation work. 

Team player, strong interpersonal and customer facing skills.

