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1706 Heywood # 7 Simi Valley, CA 93065 USA

Tel: 805-579-9121 ~ Fax: 603.908.8920 Email: mahdkhatib@earthlink.net
Mahd Khatib [English<>Arabic Translator//Interpreter & M.E. Consultant]
· Specializing in: - Translation:- Military systems, Software, Technical, Financial, Marketing, Legal, Human Resources documentation, Hardware, Manuals…  - Interpretation:-  Conference, simultaneous, and escort…                          


          - Middle East Researcher and consultant
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	1. Objective
	With my long and diverse experience in many fields of translation, interpretation and research, I am seeking a full time or part time English/Arabic translator/editor or consultant position.

	2. Experience
	1996-2002 Middle East Translation Services - Simi Valley, CA (www.arabtrans.com)

Chief Translator/Interpreter and Managerial work:

· Translation/interpretation and DTP projects bidding, management and translation/interpretation work

Managed up to ten translators at a time in major translation and localization projects:
· Lockheed Martin Military Equipment Proposal

· Ford Motor Company brochures and fleet literature (ongoing since January 2002)
· Raytheon Military System Proposal translation (770 pages),
· HP DeskJet Manuals, software and help files (+100,000 words), 
· Various conference and simultaneous interpretation jobs for law firms, financial institutions, insurance companies, medical and educational institutions.

	(Top)
	Translator:

· Engaged and supervised multiple translation jobs all over the USA since 1988

· Financial Translator at Arab Bank (Al-Bank Al-Arabi), Beirut, Lebanon 1986-1988

· Translated technical manuals for The School of Trades "Al-Sanayeh" Beirut, Lebanon 1972-1982

· Translated US and British magazines and articles for different publishing houses 1980-1988

Dearborn Public Schools, MI

Translator/Interpreter

· Instructional Interpreter for Dearborn, MI School district including Henry Ford Community College – Interpreting the instructors' lectures in Multi-lingual courses.

· Translation of all school district’s documents including newsletters, correspondence, lessons…etc.

· Interpretation of all communications with parents and community leaders.

Interpreter

1994-1996 Action Tours, Smartbus Company, US Postal Workers’ Main Conference (Detroit), Law Offices …etc. Detroit, MI

· Escort interpreter for Middle Eastern VIP visitors and businessmen

· Conferences, Depositions and Hearings

1986-1988 Beirut, Lebanon

1965-1986 United Nation Regional Offices, Beirut, Lebanon

Translator/Interpreter

· Translated newsletters, directives, circulars, instructions…

· Interpretation between UN and Middle Eastern personnel

1980-1988   Reuter’s, Beirut, Lebanon, Amman, Jordan, Alexandria, Egypt

Middle Eastern Consultant
Worked for Reuter’s on researching the roots of the Lebanese civil war and other Middle Eastern conflicts and cultural issues.



	3. Education
	1992-1994        Wayne State University, Detroit, MI

                         Computer Application Courses/ Multilingual Education

1993-1995       Henry Ford College, Dearborn MI

                         English and Math Courses

1978-1982      Higher Education Degree (Majoring in Sciences)

UNESCO Institute of Education (A United Nations funded Higher education     institute), Amman, Jordan
Gained 126 credit hours in Sciences and English language subjects. Equivalent to a bachelor’s Degree.

	4.  Major Achievements

(Top)
	· January 2002 – ongoing- Ford Motor Company brochures and fleet literature (ongoing since January 2002)

· February 2002-  Minolta Printers Manual and help files

· December 2001 Lockheed Martin - Military Proposal to an Arab Country

· Nov.- Jan. 2001 Raytheon Middle East Operations for FCC Riyadh, Saudi Arabia, Fullerton, CA

On-site military and high technical material translation (see "Certificate of Appreciation" below)

· WIC Government Survey Forms
· ATI Configuration software for all Windows versions
· HP DeskJet Printers: Manual, help and Resource Files 
· Al-Samerai Web site (http://www.alsamerai.net/Arabic/about.html)

· Health Address Web Site (http://www.healthaddress.com/EntrySplashPage/Arabic_default.asp)
· Pacific Continental Brochure 

· WorldPoint Web site (http://www.worldpoint.com/tpls/home.wpi)
· Aramco, S.A, Dhahran, technical brochure (1999)
· Hampelden Engineering Corp. Brochure 

· WorldPoint Dropbox 123Translate Program (software)

· In addition to numerous interpretation jobs for Ventura County, Los Angeles and Orange County law offices, clinics and tour companies.

	References

(Top)
	· Crestec Los Angeles, Inc. 1010 Knox St., Torrance, CA, 90502
Contact Mr. Ray Hopley <r.hopley@crestecla.com>
· Expert Language Services, Ms. Lori Ann Elzerman
 2733 Steamboat Springs Drive
Rochester Hills, MI 48309
Phone: 248-375-2046
expertlanguagesvcs@amertech.net
· Raytheon Middle East Operations: 

Mr. Fred Hofstetter, Tel: 714-446-2693 ~ <fmhofstetter@hitc.com>

Mr. Thomas Burke, Tel: 714-732.2278 ~ <tjburke@west.raytheon.com>

· Linguistic Systems, Inc. Abigail Weiner, Tel: 617-864-3900 x420 ~ <abigail@linguist.com>
· The Planned Parenthood of Metro New Jersey
Ms. Maggie Constan, Tel: 973-622-2319 ~ <Maggie.Constan@ppfa.org>

· Euroscript – Luxembourg Ms. Carine Collard, Tel: 352-31-44-11-260 ~ <Collard@euroscript.lu>

· Peritus Precision Translations, Inc: 

Ms. Dagmar Dolatschko, Tel: 650-631-6667 ~ <dagmar@peritustranslations.com>

	Personal & Availability

(Top)
	· Male, married and 58 years old

· I am a US citizen

· Ability to work up to 60 hours per week

· Ability to work and reside on-site

· Ability to travel anywhere in the US and the Middle East

· Ability to recruit free lance interpreters and translators as teams or individuals

· Translation is my full time job


7. Hardware & Software

	Hardware:

Three PC’s - average memory 256 MB - average storage 30 GB, 1 Mac OS 9

2 Fax machines, Two printers, Scanner, Copier, DSL modem, LAN networking, 2 dedicated telephone lines, CD burner, Zip drive, 2 different dial up Internet connections.

(Top)
	Software:

Windows 2000 Professional, Windows 98 (both Arabic enabled), MS Office 2000 Professional (Arabic enabled), Adobe Page Maker 5.5 (ME) for PC, Page Maker 6.5 (ME) for Mac, Photo Shop 5.5 (ME), QuarkXpress Passport 4.1, Frame Maker 6.0, Illustrator 9.0, Acrobat 4.0 (ME), Stuffit 5.5, WinZip 8.0, Ace Ftp, Homesite 4.5 - Trados 5.0 edition with Work bench, TagEditor, WinAlign, Multiterm and T-Windows …etc




8. Reference Library - The following dictionaries are available as material references:

	· Eng./Ar. Dictionary of Banking & Financial terms (El-Assiouti)

· Eng/Ar. Dictionary of Scientific and Technical terms (Al-Khatib)

· E/A Dictionary of Computer terms (Al-Kilani)
	· Al-Mawrid General E/A Dictionary

· Sakhr Dictionary 3.0 (CD)

· Farouqi Law Dictionary (E/A)

· E/A Medical and Pharmaceutical dictionary

· Numerous on-line terminology links


(Top)
9. Certificate of Appreciation
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First Communication Company
Certificate of Appreciation

presentea e Mahmoud Mark) Katib

For superb work and outstanding support to the Al-Diriyah
proposal translation in Fullerton, California,
from 30 October 2000 through 21 January 2001

5 «%,La
Joseph V! Giordano

rom Manager




(Top)
� Cannot disclose details, bound by a non-disclosure agreement.
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