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Office Address: Flat 1 Palm Court, 143 Sydney Road, Muswell Hill, London N10 2NL

Tel: (020 8365 2066), E-mail: MohdIqbal@msn.com 

Mobile Phone: 07950 616912

Date & Place of Birth
22nd July 1967, Kabul - Afghanistan
Nationality



Afghan

Marital Status


Married 

Languages

· ADVANCE \d8Persian (Dari)
-
Native Speaker (mother tongue 
· Pashto


-
Native Speaker (mother tongue)
· English

-
Excellent 

· Arabic


-
Excellent

· Bahasa Malaysia
-
Good
· Urdu


-
Good
Specialist Field



Legal, Technical/Non-Technical and General Translation (Dari/Pashto to English)



Interpretation (Dari/Pashto to English and vice versa)

Education 

ADVANCE \d8POST GRADUATE DEGREE:
International Islamic University, Malaysia
Master of Comparative Laws (MCL), With specialization in International Law, 1995-96
BACHELOR DEGREES:
International Islamic University, Malaysia
Bachelors of Islamic Laws (Honours), LL.B (Shariáh) (Hons.), 1993-94

International Islamic University, Malaysia
Bachelors of Laws (Honours), LL.B (Hons.), 1988-92

(Note: The medium of instruction at the University was English.)

SCHOOLS:
Lyce Ghazi, Kabul - Afghanistan

Bacculerate Certificate in Pashto and Dari, 1981



SkillsADVANCE \d8
· Six years of experience working with the United Nations as official translator and interpreter.

· Full knowledge of computers and ability to use all soft-wares 
Experience



UNOCHA Mine Action  Programme for Afghanistan


Senior Programme Officer (Projects), 1996-01



National Officer A 

Job Overview
1. I was working with United Nations Office for the Coordination of Humanitarian Assistance to Afghanistan Mine Action Centre for Afghanistan (MACA) situated at House 292, Street 55, F-10/4 Islamabad - Pakistan. My main responsibilities included management related issues of the Mine Action Programme for Afghanistan (MAPA). The MAPA is a large Programme consisting of 15 national and international Non-Governmental Organisations consisting of over 5000 staff. My the duties among other things included management of Organisations’ contracts and budgets. Drafting/reviewing of legal documents/proposals, preparing major United Nations reports, work plan, operational plan and monitoring of the financial situation of the Mine Action Programme for Afghanistan. Mainly my working language was English and on regular basis I had to translate documents from English to Pasto or Dari and vice versa and at the same time work as official interpreter of the United Nations during the discussions with the Government authorities and official funcations.

Specific Duties
2.
Prepare, check/review project proposals, legal addendum, extensions, agreements and contracts relating to all component of the Mine Action Programme for Afghanistan and translating them to the national languages (Pashto and Dari). 

3.
Maintaining and reviewing of all legal contracts, agreements and other contractual documents relating to the Mine Action Programme’s activities and NGOs including:

a. Legal contracts and project proposals funded by UNOCHA; 

b. Legal contracts and project proposals funded by other donors; 

c. Memorandums of Understanding, contracts and agreements between UNOCHA and other parties; and d. maintenance of the “Summary of Mine Clearance Projects” report.

4. Visit, inspect and monitor:

a. Mine Action non-governmental organizations; b. Demining field supervisories inside Afghanistan; and

c. Demining team management and prepare evaluation reports in English, Pashto and Dari for feedback.

5.
Review/comment and Maintain records of major policy documents relating to Mine Action Programme as whole and in Afghanistan in particular, including;

a.
UN General Assembly resolutions, minutes and notes; b. Other international policies and resolutions; and c. Local UN policies, resolutions, etc. Making sure that the documents are translated into local language for easy implementation at field level.

6.
Draft reports, briefs and proposals relating to the Mine Action Programme including:

a.
Six-monthly and yearly reports; b. Periodic updates; c. Proposals to donors; and d. Mine clearance component of the UN Inter -Agency Appeal.

7.
In collaboration with UNDP/UNOCHA Programmes and Finance Sections, maintain funding and financial information and control including:

a.
Updating information on allocations and expenditure; b. Updating information on pledges, contributions and other receipts; c.
Preparing a monthly summary of the UNOCHA MAPA financial situation; and d. Attending periodic meetings related to finances inside Afghanistan and outside.

8.
Arrange and accompany the visit schedules of VIPs, consultants, advisors and external evaluators to the Programme and work as interpreter and official translator of UNOCHA.

9.
Make the necessary arrangements for regular meetings (e.g. Mine Action Conferences) including preparation and distribution of agendas, reception, note-taking during the meeting and preparation of subsequent notes or minutes of the meetings in English and local languages.

10.
Draft/Prepare press releases and other information for media in English and local languages (Dari and Pashto).

11.
Liaise with other UN agencies, NGOs, donors and local authorities on routine contractual, project and funding matters.

12.
Translate technical and non-technical documents from Dari/Pushto to English and vice versa.

 13.
Develop the Programme’s Standard Operating Procedures relating to:

a.
Proposals, legal contracts/agreements; and b. Financial management and reporting

14.
Administer the UNOCAH MACA Office in the absence of the Programme Manager.
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