Mrs. Sabine WARD

61, Chudleigh Road

London SE4 1JX

Home Phone 0208 690 6183

Email sabineward@hotmail.com

OBJECTIVE

After 4 years working within a busy Sales office for a manufacturing company in London, I feel that in order to progress in my career I would need to find a new job that would give me more freedom and more flexibility. I would like to be freelance translator, English into French. 

PROFILE

I am an organised, creative, innovative and confident professional young woman. 

I am efficient, accurate and reliable. I can work under pressure and I can meet deadlines. I am computer literate and I am bilingual French / English.

EDUCATION

1990-1993
Degree in business and management in hotel and catering, Ecole des Arts Culinaires et de l’Hotellerie (France) – (equivalent to a Bachelor Degree)
1991-1993
Level BTS Comptabilit​​e-gestion (equivalent to postgraduate degree in accounting and economic studies), by correspondence in France

1986-1989
Baccalaureat C (equivalent to A levels with Math’s and Physics as most important subjects) Lycee Polyvalent Pablo Neruda (grenoble - France)

EMPLOYMENT

1997-2001
Sales Administrator/French export, Hi-Lo Manufacturing (pallet racking and shelving)

Responsible of the French distributors (visit, communication, quotation, orders, transport, invoicing), quotations and mainly order processing over the last year for all the distributors (export and UK), constant contact with customers, and coordination between departments. 

1996-1997
Administrator within buying department, Leatham Larder (quality food importation)

Comparison of products and price, evaluation of savings, statistics, contact with French suppliers, price negotiation.

1995
Kitchen Chef, Snow Hill Police Station

1994
Bilingual Personal Assistant, National Centre of Scientific researches (CNRS Grenoble France) - 6 months temporally contract

Organisation of an international conference over one week in order to collect results of researches for many scientists for the redaction and the edition of a book.

1994
Buyer and Stock control Manager, Hotel Horset Savoy **** (Cannes, France)

3 months temporally contract
INTERESTS & ACTIVITIES

· Internet and computer games

· Jogging and roller skating

LANGUAGES

· French/English.

· Basic knowledge of German (willing to improve)

