
CURRICULUM VITAE

JUDIT  R.  TOTH

44 SUNSET STRIP

ATHELSTONE S.A. 5076

PHONE:  8336-1321

PERSONAL INFORMATION:

Birth Date:

21 September 1945

Birthplace:

Pécs, Hungary

Nationality:

Dual - Australia/United States

Marital Status:
Widow

CURRENT STATUS:

2000 –

COMMUNITY DEVELOPMENT WORKER

Adelaide Central Mission

Multicultural Home Support Programme

I provide developmental support to the communities involved in the Multicultural Home Support Programme.

Duties and Responsibilities:

· To meet with and establish working relationships between Adelaide Central Mission and established groups within the communities.

· To attend programme committee meetings, staff meetings etc and report back as required.

· To develop and present training programs for staff.

· To assist the Team Leader in the establishment of links with new communities and to negotiate the terms of the partnership 

· To provide assistance to the Team Leader MCHSP as required in the day to day running of the programme.

· To adhere to the identified safe systems of work and report any accidents, incidents or hazards.

· To organise activities for clients to enhance their physical and psychological wellbeing

· To develop programs ensuring clients’ social needs are met with special emphasis on isolated clients

· To recruit, train and supervise volunteers

· Effectively communicate with Senior Care Workers and Care Workers to monitor individual clients’ needs

EMPLOYMENT HISTORY:

1997 - 2000

SENIOR CARE WORKER

Adelaide Central Mission

Multicultural Home Support Programme

I established and supervised the above programme activities in the Hungarian community 

Duties and Responsibilties:

· Identification of the need of home care programme for the elderly in the Hungarian community

· Signing the partnership contract between the Council of the Hungarian Associations and ACM MCHSP

· Recruiting and selecting care workers

· Assessing clients, setting up client contract and design care plan for client

· Matching clients with care workers and design roster 

· Providing direct client service

· Supervising and supporting care workers

· Ensuring care workers professional development

· Keeping accurate and confidential records of clients and services provided to clients

· Liaise with members of the community and community based organisations

· Inform the community and individuals about the programme and other alternative services

· Oversee Occupational Health and Safety practices

1991 – 1998

COMMUNITY SETTLEMENT SOCIAL WELFARE WORKER

Hungarian Caritas Society in S.A. Inc.

My aim was to improve accessibility of general government and community services to people of Hungarian background and to ensure that Hungarians are informed of all relevant welfare and settlement services.

Duties and Responsibilties:
· Settlement services provided to Hungarian immigrants

· Welfare services provided to unemployed, youth and elderly

· Running of the Information and Welfare Office of the Hungarian Caritas

· Organising information sessions about relevant welfare services and social programs for the members of the Hungarian community

· Liaison with government and community agencies 

· Advocate on behalf of clients at relevant government and community agencies

· Liaison with GIA/CSS workers from various nationality communities

· Successfully applying for DIMA grants and various other, smaller grants

· Composing yearly work plans

· Writing reports to funding body periodically 

· Writing yearly reviews of work plan

· Supervising the volunteer workers of the Hungarian Caritas

· Organising social programs for elderly members of the society

1996 –

CASUAL TRANSLATOR/INTERPRETER

Interpreting and Translating Centre

1998 – 2001

CASUAL INTERPRETER

Multilingua Pty Ltd

1985 - 1994

MEDICAL RECEPTIONIST

Dr. P. Baratossy Pty Ltd and Dr. R. D. Marin Pty Ltd

Duties and Responsibilities:

· Organising appointments

· Ordering supplies

· Computerised medical billing and bulk billing

· Organising and keeping efficient filing system

EDUCATION:

1965 – 1969



· Teacher’s College, Pécs, Hungary

           Bachelor of Arts (Elementary Education)

           Major in German and Hungarian Languages and Literature

1960 – 1964



· Leowey Klara Gymnasium, Pécs, Hungary

           Matriculation

Vocational Training:

2000

· Certificate III. Community Services (Aged Care Work) - ACM

· Occupational Health and Safety/Hazard Management – ACM

· Senior First Aid – Royal Life Saving Society

1998

· Back Education and Manual Handling Training - ACM

1997

· Developing Community Leadership – Social Option Australia

1996

· NAATI Translator/Interpreter Accreditation – NAATI

· Community Development – Phil Schulter Training & Consulting Services P/L

1995

· MS Word 6.0 for Windows -  Drake Training

· Meeting Procedures – Phil Schulter Training & Consulting Services P/L

1993

· Advanced Counseling – Interventions and Techniques – Darryl Cross & Ass.

· Lead, Follow, & Get Out of the Way – Diversity Consultants

Workshops and Conferences attended:

1999

· Mental Health and Older People of NESB

· ACOA Conference

1998

· Counseling Skills (Maggie Carey)

· Understanding Mental Health Issues in Older People

· Aged Care Australia 11th National Conference

· Community Care Conference “Home Sweet Home”

1996

· FECCA Conference

· Program Evaluation – Ms Kate Barnett

· Management of Human Service Organisation – Spectra Consultants

1995

· Train the Trainer (DIMA Workshop)

1992

· Public Relations & Media Skills Workshop (Multicultural Focus)- Diversity Consultants

OTHER ACTIVITIES

· Member of the Management Committee of the Hungarian Caritas Society in S.A. Inc.

1991 – present

· Member of the Community Representatives’ Committee of MAC

1993 - 1997
· Secretary of the Hungarian Club in S.A. Inc.

1992 – 1994 and 1999 -2000

· Public Relations Officer of the Council of the Hungarian Associations

ADDITIONAL STRENGTH OFFERED

· NAATI accredited translator/interpreter Hungarian/English in both directions

· Reading, writing and limited conversational knowledge in German

· Highly motivated and committed to care for people with special needs

SKILLS ACQUIRED

· Excellent written and oral communication skills

· Experience in report writing and strategic planning

· Good negotiation skills

· Sensitivity to cultural issues

· Work independently or as part of a team

· Training skills

REFEREES:

Ms. May Lee

Team Leader, Multicultural Home Support Programme

Adelaide Central Mission

10 Pitt Street, Adelaide S.S. 5000

Phone: 8202 5812

Mrs. Martha Krassovich

Vice President, Hungarian Caritas Society in S.A. Inc.

82 Osmond Tce, Norwood S.A. 5067

Phone: 8333 0376

Mr. Erricos L. Neophytou

Manager, Interpreting and Translating Centre

24 Flinders Street, Adelaide S.A. 5000

Phone: 8226 1990
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