Angela Angel

d/b/a Southeast Translation Services

PO Box 680451

Marietta, GA 30068

770-579-0366 - voice/fax

aangel@setranslation.com e-mail
Personal Information and Qualifications.
Born in Bolivia, South America, graduated from high School in Argentina, and obtained bachelor's degree in the United States.  Certified Paralegal and a licensed Customs Brokers.  Resides and works in the U.S. since 1975.  Over 17 years experience as a paralegal for several multi-national corporations. 

Memberships.

Associate Member of ATA (American Translators Association).

Associate Member of NAJIT (National Association of Judiciary Interpreters & Translation).

EMPLOYMENT HISTORY

07/01 – Present

SOUTHEAST TRANSLATION SERVICES  (self-employed) – Atlanta, GA.



Provide translation and interpreter services from English into Spanish and vice versa.  Part-time Spanish instructor at Inlingua.

03/98 - 06/01

PARALEGAL – Waste Management, Inc. - So. Area, Atlanta, GA.

Assisted the General Counsel for the Southern Area in managing legal issues affecting the company in eleven states, making sure that the various 375+ business units in the Southern Area are in compliance and operating within the law.  

09/96 to 01/98

MANAGER, CUSTOMER SERVICES & LOGISTICS, International




Trade Services, Inc. Marietta, GA.

Responsible for day-to-day operations of the import/export department, developed and implemented customs compliance procedures, coordinated shipments, developed financial control procedures for company-owned plant in Mexico, monitored contracts and production of Mexican contractors, served as interpreter for clients and contractors.

01/95 to 05/96

MARKET RESEARCHER (Self-employed)
Santa Cruz, Bolivia.

Studied business markets to determine various businesses needs, conducted feasibility studies for exporting vehicles from the United States into Bolivia.

1990 to 1994

MANAGER-OWNER - Laser Cartridges, Inc.; Vienna, VA.

Grew business from ground floor to annual sales of $500,000.   Performed all management tasks, including marketing, training and all financial reporting.

1987 to 1989

PARALEGAL - Entre Computer Centers, Inc.; Vienna, VA.

Prepared legal drafts and documents for in-house attorney, organized and maintained company records, developed system to maintain franchisee’s information, developed system to keep track of lawsuits, designed special financial studies and reports to provide market analysis.

1984 to 1987

LEGAL ASSISTANT - Planning Research Corporation; McLean, VA

Drafted bylaws and articles of incorporation for companies, reorganized 30 years of files, assisted attorneys in preparation of legal documents and employee agreements, filed annual state corporation reports and maintained corporate minutes books, translated legal documents into Spanish and from Spanish into English.
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AWARDS



· Selected by AT&T to participate in a series of workshops for small business owners to increase quality.  This was known as their Horizon Program.

· Nominated for the “Fairfax Chamber of Commerce Service of the Year Award” 1993.

EDUCATION

Bachelor of Arts Applied Behavioral Sciences

1989

NATIONAL-LOUIS UNIVERSITY; McLean, VA


Paralegal Certificate




1988

GEORGE WASHINGTON UNIVERSITY; Washington, DC

OTHER CERTIFICATES/LICENSES:

Customs Broker’s License





1998

Successfully Managing Customs Audits, Sandler & Travis

1997

Customs Valuation, Sandler & Travis




1997

