	Curriculum Vitae


	PERSONAL DETAILS
	

	
	
	

	
	Surname (Mrs):
	BOYS

	
	First Name:
	Zuzana

	
	Age:
	29

	
	Date of Birth:
	17/12/1972

	
	Address:
	4 Weston Court, Denmark Road, Kingston, Surrey KT1 2RX

	
	Tel:
	020 8541 4124 (+answerphone)

020 8339 8094 (work)

	
	Email:
	zuzana@czechservice.com

	
	Website:
	www.czechservice.com

	
	
	

	LANGUAGES
	

	
	
	

	
	Mother Tongue
	Czech

	
	Source Language
	English, (German)

	
	
	

	QUALIFICATIONS
	

	
	
	

	
	2001/2
	Diploma in Translation

(University of Westminster, course ongoing, exam due in January ‘03)

	
	2001
	Diploma in Public Service Interpreting – Czech/Local Government

Translation from English into Czech (Distinction)

Translation from Czech into English (Merit)

Oral Sight Translation from English into Czech (Distinction)

Oral Sight Translation from Czech into English (Merit)

Interpreting (Pass)

	
	1999
	M.A. in History and German Language and Literature

(Charles University, Prague)

	
	1999
	Teaching Certificate – German

(Charles University, Prague)

	
	1991
	A-Level Equivalent

Czech (A), German (A), Russian (A) and History (A)

	
	
	

	EXPERIENCE
	

	
	
	

	
	From January 2000
	UK Based Freelance Translator & Interpreter (English > Czech)

	
	
	(Clients included: HM Prison Service, Metropolitan Police, Asylum Support Adjudicators, Panasonic, Amex, Tesco … (via Agencies)

	
	1996 -1997
	Prague Based Freelance Translator & Teacher (Czech <> German)

	
	
	

	OTHER WORK EXPERIENCE

	
	
	

	
	From August 2000
	Complaints Officer

Kingston & Richmond Health Authority

	
	Nov 99 – July 2000
	Administrative Officer

Kingston & Richmond Health Authority

	
	Sep 91 – July 92
	Junior Secretary

Charities Aid Foundation, 4F International Office, Prague

	
	
	

	EQUIPMENT
	

	
	
	

	
	Hardware:
	Pentium 3 – 450/128MB, 56k Modem, HP Deskjet 970 (Colour Printer), Scanner

	
	Software:
	Windows 98, MS Office 2000 and 97, (Word, Excel, PowerPoint, Access, Photoshop), PDF Reader & Writer, HTML, Proofreading Tools 


