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Services: Translation & DTP

Language: Simplified/Traditional Chinese <=> English
Summary:

· Four years of experience in the translation industry.
· M. Ed. in Education Administration and B.A. in English Education.
· Skilled at most translation memory tools and typesetting related software applications including Trados, Déjà Vu, Quark Xpress, Adobe Illustrator, Microsoft Publisher, etc.
· Knowledgeable in Chinese language related technology including input methods, terminology databases and converting between Simplified and Traditional Chinese etc.
· Always conduct thorough research for translations; meticulous in using the right terminology and expressions. 
· Conscientious and respect deadlines.
· Experienced project manager, adept at handling projects of various nature and size, and fulfilling clients’ requirements.  

· Comprehensive knowledge of Chinese and North American cultures.

List of Translation Projects:
· 447,642 words translation from Traditional Chinese into English in areas of financial facility agreements, tax returns, auditing reports, deduction claim forms

· 95,834 words translation from Simplified Chinese into English in areas of environmental protection, projects proposals, company internal policies, legal contracts, government documents

· 59,815 words translation from Chinese into English of academic papers in the area of anthropology

· Ongoing Intel projects (into Simplified Chinese) (Using Intel International Developers Studio & Trados) 

· Translation of Sun Microsystems LCD Monitor Owner’s Guide (into Simplified Chinese)

· Legal documents: Legal Agreement/Legal Petition/Judgment of Divorce/Statutory Declaration (Chinese <=> English)

· Generating translation memory for Nations Reserves (Using Trados WinAlign)

List of Translation + DTP Projects:
· Food stamp brochures into Simplified Chinese (Microsoft Publishers on PC)

· Howard County Library brochure into Simplified Chinese (Quark Xpress on PC)

· U.S. Postal Services into Simplified Chinese (Adobe Illustrator on Mac)

· Chinese and Japanese DTP for Great Lakes Organic Food brochure (Illustrator on PC)

· Ongoing Japanese DTP for brochures of Investment Partnerships Canada (Quark Xpress on Mac)

· Korean DTP for DADCO Product Catalog (InDesign on Mac)

· Typesetting business cards in Traditional and Simplified Chinese (Clients including Aviation Week, Boston Financial, ChevronTexaco, Fleet, Goldman, Sachs & Co., Loctite, MasterCard International, Merrill Lynch, Pepsi, Pfizer, Schering-Plough) (CorelDraw & Illustrator)

Client List:

	Intel Corporation
	Phoenix Translations
	Lingua Science Corporation

	RR Donnelley 
	thebigword
	All Language Translations

	RWS Group, LLC
	M.E. Sharpe, Inc.
	Masterword Services, Inc

	World Link Technologies
	Smith Advertising & Design
	MGM Communications

	Advocate Communications Group


Education:
B.A. (English Education) P.R. China 1996

M.Ed. (Educational Administration) Canada 2001
Employment: 
	2001-present, Project Manager/In-house translator, WTB Language Group Inc.


	2001-present, Freelance Contractor, Intel Corporation




	1999 – 2000, Research Assistant, University of Regina


	1996 – 1998, English Teacher, P.R. China



Hardware:

	PC
	MAC

	Windows 2000 Chinese Simplified OS, Intel Celeron 566MHz CPU, 256 MB RAM; 15 GB HDD, CD-RW Driver
	OS 9/X, 256 MB RAM; 15 GB HDD, CD-RW Driver


Software:

	PC
	MAC

	MS Office 2000 (Word, Excel, PowerPoint), WinZip, Adobe Acrobat, Illustrator, Corel Draw, Photoshop

TM tools: Trados Freelance Edition, Deja vu 


	MS office for MAC, Stuffit, Adobe Acrobat, Illustrator, InDesign, Quark Xpress, Photoshop



	High-speed Internet access 

	


Reference:

	Susan T. Aitken

Owner

Lingua Science Corporation

415 North Main Street

Ann Arbor, MI  48104

Tel: 734.930.1553


linguasci@aol.com

	Deborah K. Cooper
Owner

Phoenix Translations

2110 A. White Horse Trail

Austin, TX 78757

Tel: 512.343.8389

phoenixtranslations@ev1.net


Yi Zhang


Chinese< = > English Translation


545 Ouellette, Suite 201, Windsor, Ontario N9A 4J3 Canada 


Tel: +1 519 256 8897 Ext.110


Fax: +1 519 256 0243 eFax: 1 801 881 6801 e-mail: yi@wintranslation.com
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