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Nicole Steijven
	Objective

Achievements
	A Dutch TV listings editor with two years experience in this field and  grounded content writing and proofing experience in various media. Able to work with great attention to detail and against tight deadlines. Dedicated to maintaining high quality standards

· Written an MA thesis on a personally developed subject (Digital Art Cinema), which resulted in an offer for publication from a large Dutch film magazine (Skrien)

· Produced educational, CD-ROM for first year students at the University of Utrecht to explain film production theories by offering interactive games and visually enhanced examples, which is still used to date

· Previously was the new media editor of Xi, the official magazine for students of Film and Television Studies at the University of Amsterdam

	Experience
	2000 – to date
Broadcasting Dataservices
London, UK

Television Listings Writer (European Editorial Team)

· Responsible for the accurate compilation, translation and delivery, against tight deadlines, of television listings/ program schedules used in electronic programme guides for various satellite channels.

· Proof-reading and quality assurance testing of these television listings.
· Keeping regular contact with various broadcasters to assure the most accurate delivery of their schedules, and to monitor the quality maintenance of the delivered material.

· Responsible for the User Acceptance Testing of our new company software and training of colleagues on this system

	
	2000                                World Markets Research Centre
London, UK

(Sales) Researcher/ Administrator

· Supported 80 sales representatives with hot leads to help them achieve their sales targets.

· Carried responsibility for the sales administration, drafting correspondence and order chasing using Microsoft Office and Outlook software packages. 

· Delivered and maintained content for the company website (www.wmrc.com).

· Maintained a database of publications and subscriptions, translated trade show catalogues and exhibition materials and have undertaken internet research to help develop new subjects for publications.

1998                             V2_Lab                                                  Rotterdam, NL

Assistant Art Research and Development

· Assisted interactive artists in the research and development of their art works 

· Written material for the company web site (www.v2.nl)

· Supported in workshops held in accordance with the International Rotterdam Film Festival on innovative programme concepts that combine tv and the internet 



	
	1995 - 1998
Student Television Amsterdam
    Amsterdam, NL

Member of the production team

· Participated in the production process of weekly television shows on various subjects, as producer and assistant director.

· Joint responsibility with other team members for the writing of scripts.

	
	1995 - 1998
University of Amsterdam             Amsterdam, NL

Student Administrator (Arts and Cultural Studies)

· Responsible for all student administration of the dept of Film and Television Studies

· Assisted student s in finding courses that fit into their curriculum

	Education
	1994 – 1999                   University of Amsterdam            Amsterdam, NL

· Honours degree in English Language and Literature 

· MA degree in Film and Television Studies, specialisation New Media 

1989 – 1994                      Open Leercentrum                         Sittard, NL

· 7 a-Levels (Dutch equivalent) in Dutch, English, German, French, Biology, Geography, History and Political Studies

· 1 AS-Level (Dutch equivalent) in Art and Art History

	
	

	References
	Paul Turner,                                   Anne Nigten

Quality Assurance Manager        Managing Director of V2_Lab
Broadcasting Dataservices       Eendrachtsstraat  10
Bilton House                            3012 XL Rotterdam
54/58 Uxbridge Road                    The Netherlands
Ealing, London  W5 2ST               +31 10 206 7273     
+44 208 280 2040 (ext 2310)        anne@v2.nl 
pault@broadcastingdata.com        www.v2.nl 
www.broadcastingdata.com                                                                                                       



	
	


