DINORAH MARIA TIJERINO ACOSTA


P.O. BOX 6-9541, ZONA 6A


Panama, Republic of Panama


		          e-mail =  dtijerino@cwpanama.net/ dtijerino@yahoo.com


Panamanian ID:  PE-1-871                                                                      Telephone:


Social Security: 53-2789                                                                           Home:  214-2001


	Cel:      621-5590


	Fax:     265-1335


�





OBJECTIVE:  To obtain a challenging position as an Engineer, Translator or Management position related area in an institution offering growth opportunity and self-development; where  my skills, abilities, experience, and knowledge can be effectively utilized.





QUALIFICATIONS:


Fluent in Spanish, English, and Italian


Able to function effectively under pressure created by impromptu deadlines


Ability to write clear and accurate technical reports


Experience installing computer software, analysis & design of data bases


Highly experienced with computer main frames, and Personal Computer Networks 


Experience as Computer Center Management


Experience as Project Test Engineer


Vast experience as Spanish/English Public Translator 


Ability to plan and organize


Good with interpersonal relationships and highly discreet


Highly enthusiastic, cooperative, and reliable





COMPUTER & OFFICE MACHINES SKILLS:


TRADOS, Wordfast, Window-95/97/98/2000, Window NT Workstation/Server, Microsoft-Excel/Word/Power Point, PageMaker 6.5, QuarkXpress, Access, Visual Basic, Oracle Form & Report Developer, Oracle Database Management, Corel Word Perfect, DOS, UNIX, LAN, Telecommunications.





EDUCATION:


Bachelor Degree in Science  (Electronic Engineer)  June 1982   Maryland University


	       (Minor in Math, Biology and Chemistry)  	College Park, Maryland


U.S.A. 


Public Translator	License # 95 


Ministry of Government & Justice 





COURSES, SEMINARS AND TRAINING:





The Art of Medical Translation	Dra.María Antoniades —  APTI


	Mgter Ana R. Castillo — APTI


Juridical Translations	Dr. José Angel Noriega — APTI





Update in the Use of the Spanish Language – For translators 	Dra. Elsie A. de Ricord — APTI





Organization, Systems, & Procedures Seminar			IPAC/UNAM - Panama





Analysis & Interpretation of Financial Statements		IPAC/UNAM - Panama





Test Evaluation Basic Course	OPTEC, USA ARMY/Ft. Hood, Texas





Technical Writing Seminar	Air Force Institute of Technology/Panama





Improving College Level Writing	Florida State University/Panama





National Safety Council of Defensive Driving Course	Safety Council/Ft. Clayton, Panama





High Speed Communication, IBS, VSAT, & MCI Mail	MCI/Panama





Public Relations Seminar	Dr. Roberto Falla/David, Chiriqui





Public Relations Seminar	Dale Carnegie/David, Chiriqui





IBM System 34/36	IBM/Panama





WANG Systems


VS Systems	Lowell, USA


Accounting System	Lowell, USA


VS PACE	Panama


OFFICE	Lowell, USA/Panama


Orders	Puerto Rico


Budgeting	Lowell, USA


PC (DOS/LAN)	Lowell, USA/Panama


VS Telecommunications	Lowell, USA/Panama


SPEED I/II	Panama


DBASE III	Panama





TEST PLANS & REPORTS WRITTEN (Can be found at the USA Congress Library):


Aircrew Integrated Helmet System	Selectable Lightweight Attach Munition


Grenade Launcher Smoke MMW/IR Screening	Aircrew Protective Mask


Interceptor Body Armor	Modular Load-Carrying System


Body Armor Set Individual Countermine





TRANSLATIONS (Books)					EDITING (Books)





The Ilect Verses of Emperor Haile I Sellassie I


APTECH ASP Manual					APTECH VISUAL BASIC Manual


APTECH XML Manual 





PROFESSIONAL EXPERIENCE:


Apr 84 -  Present	Certified Translator and Tutoring


Freelance Translator from English to Spanish and vice versa.  Experience translating Legal, 


Financial, and Marketing documents; Medical Magazines and books; Technical & Engineering


manuals and brochures; Web Sites; Tourism brochures; Environment documents and reports;


literature books; others.


Private tutoring classes in English, math, Computer Science and other areas for children and High


School students.  Preparing Senior High School students for their TOEFL test in order to enter a


USA University.  English teacher at KAPLAN Institute (an English Learning Center for adults and professionals).





Nov 91 - Oct 99	Test Project Engineer,      US Army  - Tropic Test Center/Yuma Proving Ground


To Plan, Execute, and Report the Tropical Tests Projects assigned to my person.  To assist other Test Project Engineers with their assigned projects.  To prepare Test Projects cost estimates.  Improve methods & procedures when needed.  Write test plans, reports, and standard operating procedures.  To supervise from beginning to end the assigned test projects.  Technical translator for the different project documents.





Jan 86 - June 91         Computer Center Manager (MIS),      WANG de Panama


In charge of the Computer Center (MIS) in WANG de Panama.  Support & training MIS in Latin America.  Software installation, data base analysis &design.  Supervisor of all the WANG PCs & VS systems, Electronic Mail, and Telecommunication.  Support, analysis, planning, and design of the Accounting Department software such as General Ledger, Accounts Receivables/Payables, Payroll, Fixed Assets, Inventories & Orders, Budget & Projections.





Aug 82 - Dec 85          Computer Manager     	        Petroterminal de Panama (PTP)


		          Traffic Manager-Purchasing Dept & Inventory Control Manager


Computer Center Manager in Petroterminal de Panama.  Support, analysis, planning, and designing of the Accounting Department with all their accounting software such as General Ledger, Accounts Receivables/Payables, Fixed Assets, Payroll, Inventory, Petroleum Movement, and Traffic.  Supervisor of the Inventory Control of their main warehouses in Puerto Armuelles, David, and Rambala (Bocas del Toro).  Supervision of the Inventory, Requisitions, and computer software for these warehouses.  In the Traffic Section of the Purchasing Department in charge of the goods orders, software for the orders and their traffic movements, traffic movement of the goods, and arrival of the goods at PTP





Jan 80 - Jul 82     Computer Center Jr. Manager,       Credit Bureau Inc. (CBI)


In charge of the Computer Center.  Support the Credit Department with the credit software and Telecommunications.





REFERENCES:


Available upon request





