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Languages

French and Russian into English




Areas of specialisation
Finance, General Business, Legal, IT, Telecoms

Education/Qualifications

1999

Post Graduate Diploma in Translating
The University of Salford

The course was both theoretical and practical and dealt with all aspects of translation, including terminology and lexicography. It aimed to introduce us to all the main areas of specialisation, e.g. IT, medical, legal… and the specific difficulties they pose. 

1998

BA Hons in French/Russian
(2.1)

The University of Nottingham

During the third year of this course I spent five months in France at the University of Pau and 3 months in Russia at St Petersburg State University. This gave me invaluable experience of the countries with whose languages I work.

1994

A-levels
French (A)


Eccles Sixth Form College





Latin (B)





English Lit (B)



1992

GCSEs

8 (all A grades)

Moorside High School

Work experience

Feb 2002

I am currently working fulltime as a freelance translator for mainly French translation agencies. These include Intrest, SDL France, Belgium and Ireland, Atrema, Lingtech, Tranex, Technicis, Berlitz and Streetwise translations.

I have translated a wide range of texts, including in the following areas:

· legal contracts

· market research reports

· engineering and automotive specifications 

· IT related texts

· annual reports and consolidated balance sheets

· marketing texts

· texts relating to cosmetics

· dossiers for recruitment companies

· texts about wine production

· promotional material for clothing companies

· press releases

· general business correspondence

· websites

· and many more

Dec 1999 to Dec 2000

During this period I ran my own translation company, S&B Translations, based in Kilburn, London, with a French colleague. We supplied translations of technical and general documents into English, French, Spanish, German, Italian, Dutch and Portuguese, using a network of freelance translators. This gave me excellent project management experience involving:

· dealing with customer enquiries

· finding the right translators for the job 

· ensuring the job was done on time

· checking the quality of translations

· invoicing clients 

· and processing invoices received from translators.

Our clients included:

· market research companies 

· exhibition organisers 

· telecommunications companies 

· advertising companies

· financial advice companies

· engineering companies

· larger translation agencies

As well as coordinating projects, I also translated for clients. The projects I worked on included, amongst others, translation from French to English of:

· market research reports, about subjects as varied as the Euro, software and pet food

· a manual for a new programming language

· instructions for computer games

· shares prospectuses

· semi-annual financial reviews

· reviews of investment portfolios

· meeting reports and memos

· PowerPoint presentations

· business letters

· contracts

July 1999 to Dec 1999

During this period I worked as a trainee translator for Alcatel in Paris.  I was part of a team that produced technical documentation for Alcatel products. My role was to proofread the English translations of these documents. I would then meet with the French authors of the texts and suggest ways in which the translations could be improved.  I was also on hand for any English language queries.

March 1999

As part of the course at Salford University I spent two weeks in Brussels working for the translation company Eurologos. I worked in the English department translating from French to English. This gave me a useful insight into the way in which translation companies operate and also hands on translation experience.  

Computer Skills

I am familiar with the following software:

· Word 2000

Advanced

· ExCel 2000

Intermediate

· PowerPoint 2000

Advanced

· Microsoft FrontPage
Intermediate

· Adobe Acrobat

Intermediate

· Interleaf


Intermediate

· SDLX


Intermediate

· Trados


Intermediate

