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Experience


8/01-10/01
Van Ru Credit Corporation
          Park Ridge, IL

Corporate Communications Coordinator

· Wrote monthly and quarterly company newsletters, as well as press releases, proposals and updates to the company’s website and intranet site.

· Handled all internal and external corporate communications.

· Handled advertising and public relations needs of the company.

· Coordinated special event and charity event planning for the company.


12/00 – 6/01         I-Works, Inc.                                                           Chicago, IL

· Storyboarder/QA

· Wrote original content for websites.

· Chose images, colors and layouts for websites.                                                                             

· Edited material written by coworkers

· Checked websites for HTML errors and design issues.

· Trained in various aspects of web design.


9/00-11/00
Zacks Investment Research
                Chicago, IL

Copy Editor

· Edited online and print material written by staff.

· Helped uphold quality of web and print material by creating standards.

· Conducted meetings with writers in the department.

11/99 – 7/00       Weight Watchers of Western Michigan                      Lansing, MI

Advertising/Marketing Assistant

· Designed and edited newspaper ads and fliers using PageMaker.
· Worked on creative ad design, layouts and content writing.
· Assisted Advertising/Marketing Manager with various departmental projects.
9/96 – 8/99       Turfgrass Information Center, MSU                    East Lansing, MI

Translator, Trainer, Proofreader

· Translated German turfgrass articles and book chapters and wrote abstracts on them.
· Edited abstracts written by coworkers.
· Trained new employees and worked on special library projects.
· Translated website into German: http://www.lib.msu.edu/tgif

Education


1994–1998
Michigan State University
East Lansing, MI

B.A., German

· Also studied Music Performance, history and anthropology in depth.

Interests


Playing in the Classical Symphony Orchestra, art, photography, travel, learning new languages. Proficient on numerous computer programs, including all of Microsoft Office, PageMaker, PhotoShop, Illustrator, Quark, BBEdit and others.
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