RΟUMELIOTOU SOPHIA
MARKORA 35, 111 41 ATHENS

ΤEL: + 30 10 2015590

· MOB: 097 6689607
Date/Place of birth: 8 September 1969, Athens

EDUCATION

   1987 - 1992 
UNIVERSITY OF ECONOMICS OF ATHENS (ex. ASOEE)
         
Graduate of Information Technology

   1994
HELLENIC CENTER OF PRODUCTIVITY

Seminar: Multimedia Applications Development - Image processing

   2001

 ASSOCIATION OF GREEK INTERNET USERS
·     Seminar: Creating HTML pages
PROFESSIONAL EXPERIENCE

   2000 – 2002
BaaN Eastern Europe Localisation Centre (a joint venture of 
BAAN in the Netherlands and Singular S.A.)
   Position:
Senior Translation Consultant
   Responsibilities: 

· Translation Project Proposals: Overview, Methodology, Project Description (Volume, Deliverables, Time Schedule, Pre-requisites), Financial proposals

· Translation project Set-Up:
- Selection of external translation vendors

- Translation-Aid Tools (Transit/TermStar, Trados/MultiTerm)
- Project Plan

· - Resource Allocation
· Translation / Proof-reading activities:

- Glossaries


- User Interface


- On-line Helps


- Documentation (User Guides, Marketing Material, etc.)

· Translation Quality Assurance
   Projects:
BAAN Projects: 

· Greek localisation of BAAN IV c4

· Czech localisation of BAAN ERP 5.0b and BAAN ERP 5.0c

· Turkish Localisation of BAAN IV c3

· Turkish Localisation of BAAN ERP V (preparation phase)

· Russian Localisation of BAAN ERP V (preparation phase)

   
    Singular Projects:
· Singular Enterprise software translation for Poland, the Czech Republic, Bulgaria and Romania

· Alphapartner (CRM) translation for Greece

· Singular Retail System translation for Greece

· e by Epicor (Platinum) localisation for Greece (in progress)

  1996 – 1999
ORCO S.Α. Operational Research & Business Consultants
Sub-contractor at IBM HELLAS S.A. in Software Localisation department.

  Position:
Translation Consultant / Software Tester
  Responsibilities:
· Translation and proofreading using translation tools such as Translation Manager for OS/2 and TradosWorkbench
· Testing and troubleshooting of localised products in ΙΒΜ HELLAS and in IBM USA labs in Austin, Texas and Rochester, Minnesota.

· Creation and update of memories, dictionaries and terminology databases
  Projects:
IBM Projects:

· Localisation of the IBM’s operating system OS/2 WARP 4.0. 

· Localisation of the IBM’s Database Management System DB2 V5, V6
· Localisation of ΙΒΜ’s applications for Internet (Software Choice, CommercePoint)
· Localisation of ΙΒΜ’s Network Stations operating system

· Localisation of application software for ΙΒΜ’s AS/400 system
· Localisation of Netscape Communicator web explorer

 Since 1996 - today
· Official translator for Greek of XEROX Limited Technical Centre in UK (Collateral Marketing Group (GKLS)

· Translation and customization into Greek of SONY's Inside product catalogues since 1997

· Translation into Greek of videotapes for training seminars on sales and marketing for SWAROVSKI HELLAS S.A.
· Translation into Greek of NOKIA Mobile Phone User Manuals
· Translation into Greek of training materials for FORD HELLAS car dealers
FOREIGN LANGUAGES

ENGLISH (Certificate of Proficiency, Cambridge)

· FRENCH
